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August, 2010
Dear Parents,

Evangelical Christian Academy celebrates its 40" Anniversary this year! | don't know if the founders could
envision what the school might become. In the early days ECA was sponsored by the Evangelical
Presbyterian Church at the Logan Avenue campus that currently houses the elementary school. 40 years later
we are a complete Pre-K through 12" grade school with over 500 graduates.

ECA is now the largest accredited Classical and Christian School in the state of Colorado. Last year we
expanded the sphere of our accreditation. Currently we are accredited by AdvanceED (the parent accreditors
for the North Central Association), a national accrediting agency, as well as the Association for Christian
Schools International. Last year’s accreditation process has helped us to become a better school.

Our Classical influence expands once again this year. We are adding a semester of Latin for 8" graders. Our
objective with Classical education is to prepare our students to “understand the truth, reason in truth, and to
walk in the truth”. As our students begin to take their place in the world, we are praying that they will be great
leaders and ambassadors for truth.

As of the writing of this letter, it appears that we are on track to maintain our enrollment for another year. With
the current economic uncertainties that continue to face our nation, we consider this a true blessing.

We have several new students joining the ECA family this year. While | understand that rekindling old
relationships is comfortable and convenient, | encourage veteran ECA families to extend the right hand of
Christian fellowship to those new families joining us this year. Encourage your children to make quick friends
with new classmates and encourage their involvement in all that ECA has to offer.

Please join me in praying ahead for this upcoming school year. As | consider praying my mind goes to the
following topics: being firmly grounded in God’s Word, thankful for the Father’s sacrifice of His Son, care for
each student in and outside the classroom, sweet fellowship among leaders, teachers, families and
classmates, quality programs, safety for the travel and conduct of classes and activities, a genuine witness to
the watching world, and the influential futures of each student that walks our halls.

Finally, | want to thank your for your trust in this educational partnership. We value each family and endeavor
to work with each of you in impacting the Kingdom of Christ.

Sincerely in Christ,

Jim Johnson
Superintendent



"Train up a child..."

As modern psychological theories penetrate more deeply into popular consciousness, there is
growing recognition of the crucial character of early childhood experiences. It has long been an
established fact that a child's diet determines to a large extent his physical well being in later
life. More recently, it has been recognized that unpleasant emotional experiences in childhood
often reappear at a later time in the form of both physical and mental illness.

All of this has resulted in a tremendous emphasis on childcare and child psychology. Parents
have at their disposal a vast amount of literature to tell them what are the best foods for their
children at every age. They are confronted with numerous warnings of the disastrous
consequences of the wrong kind of experiences to which they may subject their children. It is a
foolish parent, indeed, who completely ignores the advice of those who are recognized as the
experts in childcare and training.

Impressed as men are by the new theories of nurture, they are often singularly heedless of the
precepts of Scripture concerning child training. Long before modern psychology began to each the
importance of early childhood experiences, the Word of God had this advice to offer:

"Train up a child in the way he should go: and when he is old, he will not turn from it."
Proverbs 22:6
Or again,

"Fathers, do not exasperate your children;
instead, bring them up in the training and instruction of the Lord."
Ephesians 6:4

To neglect the instruction of children in the Word of God is just as disastrous as to fail to give
them a proper diet. The lack of the one may deform the body, but the lack of the other will
destroy the soul. Nothing can substitute for the fear of the Lord from the earliest years of life.
Without the firm direction of the Law of God, the child is left to wander through a maze of
conflicting experiences that can only end in bewilderment and frustration. Without the promises
of God's covenant of salvation, a child is bereft of the sense of security and belonging so
important to his stability and maturity.

Teaching the Word of God in the church and in the home occupies a place of importance in

child training which is second to none. How are you discharging your responsibility to the
children who will be tomorrow's men and women?

"Train up a child in the way he should go: and whe n he is old, he will not depart from it."
Proverbs 22 :6

Adapted from Great Commission Publications
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Beliefs and Principles

Organization

Evangelical Christian Academy is a Colorado non-profit 501(c)(3) corporation. The Board of Directors
consists of between 8 and 13 members, with emphasis on having representation from the elders and
members of the two founding churches, namely, Grace Presbyterian Church and Village Seven
Presbyterian Church. The churches are members of the Presbyterian Church in America (PCA)
denomination. The Board may elect Directors from churches of like mind to the PCA. ECA has a
special relationship with the founding church sessions as they provide oversight to the school.

The Superintendent of ECA serves as an ex officio member of the Board of Directors. The
Superintendent oversees the Principals of the schools and the business operations.

The faculty members work under annual contracts which are approved by representatives of the Board
and administration.

Grace Presbyterian Church Village Seven Presbyterian Church
2511 North Logan Avenue 4055 Nonchalant Circle South
Colorado Springs, CO 80907 Colorado Springs, CO 80917
Rev./Dr. Richard Fite, Senior Pastor Rev. Mark Bates, Senior Pastor

Mission Statement

Evangelical Christian Academy exists to partner with parents and their church to educate, equip, and empower
its students to pursue their purpose in Christ.

Vision Statement

Evangelical Christian Academy seeks to affect the Kingdom of God, by the power of the Holy Spirit, through
students who are mature in their Christian faith and effective in their church, family, work, and world for the glory
of God.

Statement of Faith

We believe the Bible is the written word of God, inspired by the Holy Spirit and without error in the
original manuscripts. The Bible is the revelation of God’s truth and is infallible and authoritative in all
matters of faith and practice.

We believe in the Holy Trinity. There is one God, who exists eternally in three persons: the Father, the
Son, and the Holy Spirit.

We believe that all are sinners and totally unable to save themselves from God’s displeasure, except by
His mercy.

We believe that salvation is by God alone as He sovereignly chooses those He will save. We believe
His choice is based on His grace, not on any human individual merit, or foreseen faith.

We believe that Jesus Christ is the eternal Son of God, who through His perfect life and sacrificial death
atoned for the sins of all who will trust in Him, alone, for salvation.

We believe that God is gracious and faithful to His people not simply as individuals but as families in
successive generations according to His Covenant promises.

We believe that the Holy Spirit indwells God’s people and gives them the strength and wisdom to trust
Christ and follow Him.



We believe that Jesus will return, bodily and visibly, to judge all mankind and to receive His people to
Himself.

We believe that all aspects of our lives are to be lived to the glory of God under the Lordship of Jesus
Christ.

Matthew 18 Principle: Resolution of Sin

“If your brother sins against you, go and show him his fault, just between the two of you. If he listens to you, you
have won your brother over. But if he will not listen, take one or two others along, so that ‘every matter may be
established by the testimony of two or three witnesses.’ If he refuses to listen to them, tell it to the church; and if
he refuses to listen even to the church, treat him as you would a pagan or a tax collector.” Matthew 18:15-17

The principle in Matthew 18 describes the Biblical approach Christians are to use to resolve conflicts between
believers when there has been a sin committed by one child of God against another. This passage describes
the process to be followed, with the goal of seeking to restore the relationship between the two individuals in a
God-honoring manner. ECA desires to adhere to this principle in resolving matters of sinful behavior within the
Body of Christ at ECA. This principle applies to all members of the ECA family: students, parents, teachers, staff,
administrators, and Board members. The person who has been offended is responsible to go to the person who
has committed the offense. This Biblical approach to matters of sin offenses between members of the Body of
Christ at ECA should provide resolution and restoration to any damaged relationships as quickly and gently as
possible. Appeals to a higher authority should not be pursued until this principle has been followed.

The Matthew 18 principle is intended to deal with sin, not personality conflicts or differences in opinion, and
should not be used as a substitute for common courtesy and mutual respect between believers. Believers are
required to “love one another,” always putting others first. If there is no sin involved, believers are to express
their concerns in a loving and open manner with the parties directly involved. Believers are to avoid the
temptation to gossip by discussing the matter with others who are not involved in the situation. Clear
communication is critical and, if used with a spirit of gentleness and respect, will resolve most issues. However,
if attempts to resolve differences have not been successful, both parties should jointly and humbly seek the
counsel of a higher authority, i.e. Principal. (See also Problem Resolution, page 8.)

Partnership of the Home, Church, and School

The Bible is filled with examples and guidelines for parents. The Scriptures clearly establish parents as having
the responsibility to teach and train (educate) their children (Deuteronomy 6:4-9, Deuteronomy 31:13, Psalms
78:5-8, Proverbs 22:6, Isaiah 28:9, Isaiah 38:19, Ephesians 6:4). There are numerous options available to
achieve educational goals, and ECA exists to assist parents in this endeavor. The home, church, and school
should complement each other, integrating the student's spiritual, academic, social, and physical development.
The home, church, and school are in a partnership. Evangelical Christian Academy strives to provide its
students with a Christ-centered education of high academic quality so that they may be prepared to take an
active, vital place in the home, church, state, and in their future vocation by applying Christian principles in a
Biblical manner that is glorifying to God.

By enrolling their student at ECA, parents have agreed to support the school in the education of their child and
to participate in the life of the school. Enroliment at any educational institution represents a transfer of authority
from the parents to the school for the period of time the child is under the care and nurture of the school. All
ECA parents are required to read and agree to adhere to ECA rules and policies, including but not limited to the
policies concerning: academic and graduation requirements, dress code, discipline, academic and behavioral
probation, and requirements for athletics and co-curricular eligibility. Parents should discuss any questions or
disagreements concerning school policy with the administration prior to enroliment.

Problem Resolution

ECA desires to honor God through all that is done, including how all members of the ECA family relate to each
other, as well as how potential misunderstandings, miscommunication, disagreements, and issues involving
interpersonal conflicts are resolved. There are Biblical principles relating to all areas of interpersonal relations.
There are godly ways to handle problems or concerns between people in and relating to our school that are
obedient to Scriptures and profitable for God’s people. (See also Matthew 18 Principle: Resolution of Sin,
pages 7-8.)



It is recommended that answers to questions, discussions about teacher and classroom concerns, and
resolution of problems be handled as close to the source as possible. With this concept in mind, the Board and
administration request that parents first discuss any questions or concerns regarding their student with the
teacher. Believers are to express their concerns in a loving and open manner with the parties directly involved.
Believers are to avoid the temptation to gossip by discussing the matter with others who are not directly involved
in the situation. Clear communication is critical and, if used with a spirit of gentleness and respect, will resolve
most issues. The teacher will be expected to answer questions factually and promptly. If talking with the
teacher does not resolve the concern, the next step is for the parent to request a meeting with the teacher and
the administrator. The administrator will meet with both parties for the purpose of understanding the concern or
problem. Following a discussion with the teacher, the Principal will determine the appropriate response for the
parent. If the situation is not resolved satisfactorily, the parent should then present the issue to the superintendent,
who will then confer with the teacher and the Principal to resolve the problem.

This process should allow most questions and issues to be resolved quickly. It also provides an escalation
process to ensure that issues and concerns are resolved in an appropriate and effective manner.

Parents should attempt to contact administrators and teachers during school hours. If they are unavailable, a
message will be given to them to return the call. At the discretion of the administrator or teacher, the call may
be returned either during school hours or during the evening from home. Parents should not call administrators
or teachers at home. Calls will be returned in a timely manner. Respect should be shown to the administrators
and teachers for their personal and family time at home.






Academic Awards and Recognition

Elementary :
At the end of each quarter, qualifying students wil | receive the following awards:

High Honor Roll: for students who receive all A’s in all subjects on their report card.

Honor Roll: for students who receive all A’'s and B'’s in all subjects on their report card.

Character Awards: for students who have exhibited outstanding character behavior in the classroom, music, and band.
Sportsmanship Awards: for students who have exhibited outstanding character behavior in physical education.

B.U.G. (Bring Up Grades) Awards: for students who have raised grades in two separate subjects by at least one
letter grade, while maintaining all other grades.

Math Award: for students who have met the math criteria set by the teacher for each semester .

Accelerated Reader Awards: an end-of-the-year award for students who have earned the maximum number of
reading points for all four quarters.

Three-Year Accelerated Reader Award: for 6th grade students who have earned the maximum number of
reading points every quarter in their 4th, 5th, and 6th grade years. Students not completing grades 4 through 6
at ECA are not eligible for this award.

6" Grade Citizenship Award: for students who have exhibited outstanding citizenship in the sixth grade
classroom in serving others.

Secondary :
At the end of each quarter, qualifying students wil | receive the following award:

Principal's Honor Roll: for students who receive a Grade Point Average (GPA) of 4.0 and meet or exceed all
conduct expectations.

Academic Honor Roll: for students who receive a GPA of at least 3.5, with no grade lower than a C and meet or
exceed all conduct expectations.

Merit Honor Roll: for students who receive a GPA of at least 3.0, with no grade lower than a C— and meet or
exceed all conduct expectations.

To receive an Academic Letter, Pin, or Bar, students must be on the Principal's Honor Roll or Academic Honor Raoll,
with a minimum 3.5 GPA and no grade lower than a C, for three out four of the current school year's quarters.

To receive an Academic Achievement Certificate, students must on the Academic Honor Roll or Merit Honor Roll,
with a minimum 3.0 GPA and no grade lower than a C-, for three out of four of the current school year's quarters.

Academic Standards

It is imperative to maintain high standards of academic honesty at ECA. In the course of an evaluation exercise,
students may not obtain or attempt to obtain information from another student or other unauthorized source or
give or attempt to give information to another student.

Academic or academic-related misconduct includes, but is not limited to:
unauthorized collaboration or use of external information during tests or quizzes.
plagiarizing or representing another’s ideas as one's own.
falsely obtaining, distributing, using or receiving testing materials.
falsifying academic records.
defacing or tampering with library materials.
engaging in any conduct which is intended or reasonably likely to confer upon oneself or another an
unfair advantage or unfair benefit respecting an academic matter.

The term plagiarism includes, but is not limited to, the use, by paraphrase or direct quotation, of the published or
unpublished work of another person without full and clear acknowledgment. The term also includes the
unacknowledged use of materials prepared by another person or agency engaged in the selling of term papers
or other academic materials. Students are encouraged to consult appropriate handbooks to obtain information
on proper methods of documentation.



Elementary :

Pre-Kindergarten

Pre-Kindergarten is designed to prepare the student academically and socially for Kindergarten. A child must
be four years old by September 15 to be eligible to enter Pre-Kindergarten. Developing appropriate language
skills, investigating the environment, and coordinating different body movements are just a few examples of

student activities. At the core of the curriculum is the awareness that God is involved in everything studied,
experienced, or observed.

Kindergarten

To be eligible to enter Kindergarten, the child must be five years old by September 15. The academic program
is designed to give the student strong foundational skills, particularly in the areas of language arts and math. A
strong emphasis is placed on phonics. Students will learn letters, sounds, and put the sounds together to form
simple words. Exposure to literature, handwriting, and grammar are also a part of the language arts program.
Math concepts include recognizing, counting, and writing numbers to 100, practicing addition and subtraction
skills, working on fractions, monetary value, graphing, patterning, etc. Art, music appreciation, and physical
education are a regular part of the school schedule, the latter two being taught by specialists. Basic science
and social studies facts and principles are learned and observed. Academic, social and spiritual aspects are
emphasized in such a way as to provide the students with a well-rounded education where Christ is recognized
and glory is given to Him in all things.

Grades 1 -6

The Elementary school academic curriculum is designed for the average to above-average student with
emphasis placed on the traditional approach to the various subject areas. A strong phonics program, including
oral reading and comprehension, is taught throughout all the grades. Study skills are taught particularly in the
upper elementary grades. Computational skills in math are drilled, including the memorization of tables.
Penmanship is important, with neatness in all work emphasized. Communication skills emphasizing speaking
and writing are stressed. A music theory program is part of the regular curriculum for all students. A physical
education program is a part of the regular curriculum to develop motor skills and coordination ability for all
students. Numerous field trips give firsthand experience to enhance concepts taught. Grades are based on
homework, class work, participation, tests, quizzes, projects, and reports.

Academic Dismissal Policy

Any student who fails to demonstrate competence in three or more subject areas may be dismissed from
Evangelical Christian Academy. Upon parental request, faculty members and the Principal will review the
student’s progress and attitude and may grant exception to the academic dismissal policy.

Secondary :
Academic Probation
The Secondary Academic Probation Policy exists to:
enable ECA students to succeed in their academic programs.
maintain high standards of academic achievement as directed in the ECA Vision Statement.
provide a structure for parent—-teacher communications related to the student’s academic performance.

Definition of Academic Probation

Any ECA student who receives two D’s or one F on a published report (e.g., progress report or report card) will
fail to meet minimum academic standards for ECA and will be placed on academic probation until the next
scheduled grade report. Students on academic probation who fail to demonstrate effort and improvement in
deficient areas by the end of the next grading period may jeopardize their enroliment at ECA.

Academic Guidelines

To ensure continued student academic progress and success, the following academic guidelines have been
identified:
- The progress of students on academic probation will be closely monitored and communicated to parents. It
is recommended that students on academic probation should:
0 use a student planner or an assignment book.
o complete all assignments, regardless of credited value, on time.
Teachers have a responsibility to both students and parents to communicate and document course and
student requirements, as well as poor academic performance by the student. Teachers should notify
parents when a student

#



o has dropped two grade levels or more.

o does not appear to have the academic background to succeed in the course.

o is not completing homework assignments (see also Discipline: Classroom Behavioral Probation -
Secondary, pages 44-46). Academic success is based on an appropriate foundation and understanding
of the background information and knowledge. Progression to the next level of a particular field of study
may require a specified level of academic success.

Automatic progression to the next level of a foreign language will require a grade of C— or above. At the

discretion of the instructor, a student with a grade below a C— may be allowed to progress to the next

foreign language level on a probationary status.

Automatic progression to a higher level of math will require a grade of C— or above. At the teacher’s

discretion, a student with a grade below a C— may be allowed to progress to the next math level on a

probationary status. Students may be able to take another math course, but they cannot progress to a

course that is based on mastery of the failed prerequisite information.

Continued participation in certain programs such as ensemble, musical, and non-class drama productions
require that students be in good academic standing. Students on academic probation for two consecutive
guarters may be asked to withdraw from the program at the end of the semester.

Consequences of Academic Probation

Students placed on academic probation will be subject to the following measures and/or restrictions for the next
grading period.
Probationary status will carry over from one academic year to the next, i.e., a student placed on academic
probation for grades received for the fourth quarter will be on a probation to be determined by the
administration.

Students on academic probation may not be excused from any academic class or study hall to be involved
in special, co-curricular, or sports activities, except with the approval of the administration.

Students placed on academic probation will relinquish any student leadership position during the probation
period and be prohibited from participation in school-sponsored co-curricular activities.  This includes, but
is not limited to, Chapel leadership, class offices, Student Council positions, positions as team captains,
and/or club offices.

Athletics:

0 The Athletic Director and Secondary administration will determine the ECA academic standards for
participation in athletics. These standards may be more stringent than those of the Colorado High
School Activities Association (CHSAA).

o Academic eligibility for student participation in school-sponsored athletics will be reported to the Athletic
Director.

0 The Athletic Director and/or administration will determine student participation in practices/competition.

Appeals Process

The appeals process allows students placed on academic probation to request that their grades, the

probationary measures and restrictions, and/or eligibility status be reviewed.

- Any questions about grades must be directed to the individual faculty member involved. The teacher is the
final authority with respect to grades in the classroom. However, the teacher must be able to document and
explain the grades to both the student and parents upon request.

Students must initiate the appeal, with the written support of their parents, within three school days of
receiving notification of academic probation. Written appeals are to be addressed to the Administration.

An appeals committee, including faculty members and at least one administrator, will respond to the appeal.
A decision on the appeal will be made within five school days after receiving the written request from the
student.

An appeal may request that probationary restrictions be lifted and/or eligibility be restored. Such a request

must be based on extenuating or exceptional circumstances. The decision of the committee is final.

0 Any reinstated eligibility will be on a weekly basis.

o Continued participation will require student-initiated documentation of academic standing every week to
the Administration.

o Failure to demonstrate academic improvement will result in fully enforced probation.

CHSAA regulations do not allow for an appeal process. Therefore, students participating in school-
sponsored athletics cannot appeal their academic eligibility.



Continued Enrollment - Secondary

The Curriculum Committee will review the status of all students who have been on either academic or classroom
behavioral probation for two or more grading periods during the academic year. Recommendations for
continued enroliment will be based on the student’s abilities, attitude, and potential for success in their individual
course of study.

Advanced Placement Guidelines

Advanced Placement classes are designed to prepare college-bound students of high academic achievement to
take the national standardized Advanced Placement tests. Those students receiving a satisfactory score on the
tests, a three or above of a five-point scale, may benefit in several ways depending on the policies of the college
they plan to attend. They may be excused from several semester hours of a freshman-level class, receive
college credit, or be placed in more advanced classes.

It is vital that students and parents understand the nature of these classes before enrolling a student in them:
. AP classes are taught as college-level courses and require a high degree of maturity as a student.
They involve very challenging curriculum and considerable homework.
Students must have a strong work ethic and be prepared to invest their time and energy in both class
assignments and independent work.
Students should have A's and B's their entire high school years in the department in which they hope to
take the AP class.
Excellent reading and writing skills are essential.
In several of the classes, summer reading and study are required.
Students must secure permission from the instructor before enrolling.
No student will be excused from taking the AP test in the subject in which they have been enrolled without
the permission of the course instructor and Principal. The Advanced Placement tests are extremely difficult
and necessitate a high level of achievement and preparation if the student hopes to receive a satisfactory
score.
Students who do not maintain a B average in these classes at the end of any quarter may be removed from
the class.
There is a cost associated with Advanced Placement Test and for the class materials.

Accreditation
ECA (K —12) is accredited by the following organizations:
Association of Christian Schools International (ACS 1)

AdvancED {National parent organization of the North Central Association Commission on
Accreditation and School Improvement (NCA) and the Board of Directors of the Southern
Association of Colleges and Schools Council on Accr editation and School Improvement (SACS
CASI)}

National Study of School Evaluation (NSSE)

Admissions Standards
ECA reserves the right to select students who fit the prescribed standards as set forth by the Board of Directors.

Parents and students should understand that new students must meet the behavioral and academic standards
of ECA. If incoming students do not meet these standards, they can be removed at any time. ECA does not
have the resources to meet the needs of all students, but every effort will be made that determination before a
student is admitted. ECA holds the right to deny a student’s re-enroliment to the school for successive school
years.

Attitude and cooperation of both student and parents, in addition to academic performance, are important
factors in admissions and re-enrollment decision-making. ECA does not discriminate on the basis of race, color,
national or ethnic origin, or on any other prescriptive factor such as personality, gender, or socio-economic
status. ECA reserves the right to select students according to its own criteria given for each individual
admissions decision. ECA requires that at least one parent of a student must profess faith in Jesus Christ as
their personal Lord and Savior.

The school administrator reviews all applications and makes admissions decisions within three days of an
applicant’s interview and screening of a completed application packet. The campus administrator holds the final
decision in all admission decisions. Admission to ECA is based on a number of factors, including the following:

%



Christian character and commitment
Grades
Standardized exam scores
Pastor's recommendation
Church attendance
Class availability
Effort demonstrated in previous academic situations
Co-curricular activities and participation
Willingness to cooperate with school directives
Parental support and involvement
Enthusiasm for ECA
Academic and behavioral needs of students

Admissions packets are available from either school office and contain all necessary information to apply for
admission to ECA.

Associations and Memberships

Evangelical Christian Academy is a member of the following associations:
Association of Christian Schools International (ACS 1)
Association of Classical & Christian Schools (ACCS)
Colorado High School Activities Association (CHSAA)
ECA must comply with all by-laws and directives set by CHSAA.
Black Forest League (BFL)
High School girls' volleyball, basketball, boys' baseball, track; Junior High girls' volleyball, basketball, track.
Christian School Athletic League (CSAL)
Junior High and Elementary soccer; Elementary basketball, Elementary girls’ volleyball, boys' wrestling, track.
Tri-Peaks League
High School soccer and cross-country.

Attendance

In accordance with Colorado State Law, ECA must operate for 172 instructional days each year. If an
Elementary student is absent from school, parents should notify the Elementary school office by 9:30am to
request homework. If a Secondary student is absent from school, will be late to school, will be leaving school
for an appointment and returning to school, or will be departing school early, parents are to notify the Secondary
school office no later than 8:15am. Regular attendance is expected of all students and is necessary for success
in school. However, parents are requested to keep students at home if they show any symptoms of illness.
Exhibiting symptoms of even a common cold is sufficient reason for keeping a student home, since more
serious diseases often begin with cold-like symptoms.

Elementary and Junior High School

Any Elementary or Junior High School (grades 7 and 8) student who misses more than twenty (20) days during
the school year may be retained in his or her present grade. Excessive absences (which may be evaluated each
semester) may be occasion for a student’s retention in the present grade according to the discretion of the
school administration or may result in the expulsion of the student.

High School

Excessive absences may be occasion for a student’s removal from a class or classes at the discretion of the
Secondary Principal or may result in the expulsion of the student. Any student who misses more than thirteen
(13) class periods of a given class during a semester may not receive credit for that class. It is for this reason
that parents are strongly encouraged to plan family trips outside of the school year.




Excused Absences and Tardies

1.

2.
3.

4.

lliness or injury. If a student is ill or injured, please contact the school office by 8:15am. Parents may leave
messages on the school answering machine or speak with office personnel stating the specific reason for
the absence or tardiness.

Death in the family. If a death in the family occurs, the student's absences are excused.

Physician or dental appointment. Although excused, we encourage students or parents to schedule these
appointments outside of school hours.

Prearranged. For a prearranged absence, a parent must 1) obtain a Request for Pre-Arranged Absence
form from the Secondary school office to be completed and submitted to the administration for approval at
least 5 days prior to the absence. 2) After the administrator has signed the request, the student is to have
all of his/her teachers complete the grading/assignment portion of the form and 3) turn the form into the
school office before departing for the absence. Unless otherwise noted by the teacher on the form, all
homework, class work, quizzes, and tests are to be turned in or taken upon the student's return. A student
failing to get preapproval for a prearranged absence must turn in work and complete test and quizzes for the
classes they miss before they leave in order to receive full credit. Work turned in after their return will be
deducted according to ECA Discipline Procedure detailed on page 46.

During any absence, students are responsible for all work missed during the absence. It is the student's
and parents' responsibility to obtain assignments missed during absences.

For all absences other than prearranged, students have one day for each missed day to complete the
assigned work, unless special arrangements are made with the teacher and administrator.

Unexcused Absences and Tardies - Secondary

Any absence without a written excuse within twenty-four hours is automatically determined to be an
unexcused absence.

In the event a student’s absence is unexcused, the student will be required to make up all missed work and
receive a deduction in their grade (as explained under Secondary: Discipline Procedure, point 2., page 46).

For an excused tardy to be granted, the parent must accompany the student to the office or send a written
note stating the specific reason for the tardy arrival.

Examples of unexcused tardies are:

o Oversleeping

0 Getting started late

o Forgetting school items and returning home for them

o Failure to provide a written or verbal explanation by the parent for a tardy that would otherwise be excused

Partial-Day Absences

In cases of late arrival, students must turn in work and receive missed assignments.
Students who leave early must turn in work and get assignments for classes to be missed prior to leaving school.

Students must be in attendance for a minimum of one half of that school day to participate in any co-
curricular activity or event.

Students absent from the entire school day are ineligible to practice or participate in athletic events or other
student co-curricular activities on that day, unless the Principal approves the absence in advance.

Leaving School During the School Day

Il students must report to the office before leaving campus. Parents must be notified before action is taken.

A student who must leave campus during the school day will present a parental note to the school office
upon arrival at school. For students in grades eleven and below who do not drive, a parent must be present
to sign the student out before leaving campus. Students shall also report to the office to receive an
admittance pass upon returning to school.

Bicycles

Students may park bicycles in designated areas only. Students are responsible for the security of bicycles

brought to campus.



Cell Phones and Telephone Use
Cell Phones
Cell phones and other electronic devices will be turned off or kept silent aft all times inside school buildings.
Cell phone cameras will not be used on school property without administrator approval.
A campus administrator will determine unacceptable cell phone usage, which may result in:
o Examination of cell phone
o Confiscation of the cell phone
0 Suspension
o Expulsion

Each quarter at the Secondary campus, if an electronic device (phone, ipod, MP3 player, etc...) is taken by a
school authority, the student may recover the device at the end of the school day. On a second offense, a parent
must retrieve the device; and on a third offense, the student will be banned from having the device in the school
buildings. For four or more offenses, the student will be suspended.

Telephone Use
During school hours, students may make emergency phone calls from the office telephones. Fifth and Sixth
grade students may use the modular phones with permission.

Chapel

Chapel is held weekly at both campuses for the spiritual benefit of students, faculty, staff and administration.
Although not formal worship services, Chapel is a time to come together as a covenant community in order
to focus on God's holiness and faithfulness and to worship God with all reverence and honor through our
Mediator, Jesus Christ.

Students and faculty members are featured in these services, which are open to parents and other guests.
Parents and other guests are encouraged to attend Chapel and worship God with the student body and staff
and are welcome to sit at the back of the chapel.

Students must dress properly for Chapel.

Behavior during Chapel should reflect a worshipful demeanor, and students are expected to be attentive.

Closed Campus

The following general rules apply to the closed-campus concept at ECA.
ECA students may not leave campus without a parent’s and administrator’'s approval.
All visitors must "sign in" and "sign out" and obtain a visitor's badge at the office on either campus.

Non-ECA students or friends may not visit on campus at any time without prior approval from the
Elementary or Secondary Administration.

Students from other schools who wish to visit ECA students or teachers on campus before or after school
hours must receive prior approval from the Elementary or Secondary Administration, must sign in at the
school office, and must wear a visitor's badge.

Loitering is prohibited.

Computer Use and Internet Access

The networked computer system and Internet access is available to the students, staff and faculty of Evangelical
Christian Academy. We believe that the Internet offers vast, diverse, and unique resources to both students and
teachers. Our goal in providing this service to teachers and students is to promote educational excellence at
Evangelical Christian Academy by facilitating resource sharing, innovation, collaboration, and communication.
Within the context of our mission statement as a school, students will be educated about the efficient, ethical
and appropriate use of Internet resources as they strive to meet the goals of our curriculum.

In order to assist students in learning to use the Internet correctly, the school will do everything it can to insure
that students access the resources appropriately. This includes the following provisions:

1. A reliable connection protected by censorship software blocking sites that are objectionable for content,
language, or other things that the school has defined as inappropriate, such as releasing personal information.

2. Supervision of students by teachers/librarians while they are using the Internet.



3. An “Internet Contract” or agreement to use the Internet independently of direct supervision will be given only
to use who personally agree to abide by ECA’s Computer Use and Internet Access Policy, and have written
parental permission to use the Internet.

Note: Occasionally, whole classes with their teachers will use the Internet as one of many tools in the research
process. If a student has not submitted a signed contract, he/she will always be under the direct supervision of
a teacher/librarian. Students with an Internet Contract may use the Internet without direct supervision of a
teacher/librarian. No student will be allowed to access the Internet without the censorship software in place
unless under the direct supervision of a teacher/librarian for specific research. (Example: sites with tobacco or
alcohol would be censored, but a student doing a report on such a topic would be able to access appropriate
materials with a teacher/librarian present.)

Statement of Policy

1. Privileges. The use of Evangelical Christian Academy’s Internet access is a privilege, not a right, and
inappropriate use may result in a cancellation of those privileges and further disciplinary action.

a. Authorized Users: Only school faculty, staff, and students and other persons who have received
permission from the appropriate campus administrator may become an authorized user. Based upon the
acceptable use guidelines outlined in this document, the IT Department will deem what is inappropriate use of
the network and take appropriate action. The IT Department may suspend or close an account at any time as
required. The administration, faculty, or staff of Evangelical Christian Academy may also request the IT
Department to deny, revoke, or suspend specific user accounts. A user whose account is denied,
suspended, or revoked may submit a written appeal to the IT Department and meet with the
Administration and/or Principal. The decision of this meeting will be final.

b. Purpose of Use: The use of any school computer system must be related to school business, including
academic pursuits. Incidental personal use computer system may occur so long as such use does not
generate a direct cost to the school or interfere in any way with official use.

c. Code of Ethics: Since computer usage and Internet access for all staff and students is a privilege, users

must agree to adhere to the following Code of Ethics in their behavior:
“I will strive to act in all situations with honesty, integrity, and respect for the rights of others and to help
others to behave in a similar fashion. | will make a conscious effort to be a good testimony to my fellow
students, faculty members, and others | communicate with on the Internet. | agree to follow Evangelical
Christian Academy’s policies on Internet access and will strive to apply Philippians 4:8 to my electronic
communication, “Finally brothers, whatever is true, whatever is honorable, whatever is right, whatever is
pure, whatever is lovely, whatever is of good repute — if there is any excellence and if anything worthy of
praise, let your mind dwell on these things.”

2. Security. Security on any computer system is a high priority, especially when the system involves many
users. If you can identify a security problem on the ECA networks, you must notify the IT Department immediately. Do
not demonstrate the problem to other users. Do not give your password to anyone. Attempts to log into the system
as another user may result in cancellation of user privileges. Any user identified as a security risk or having a history
of problems with other systems may be denied access to the ECA networks.

3. Reliability. Evangelical Christian Academy makes no warranties of any kind, whether expressed or implied,
for the service it is providing. ECA cannot be responsible for: the reliability of a source received by a user
(students must evaluate and cite sources appropriately); costs that the student incurs if they request a product
or service for a fee; any consequences of disruption in service that may result in lack of resources (though every
effort will be made to insure a reliable connection, there may be times when the Internet service is down or
scheduled for use by teachers, classes, or other students); and guaranteed privacy of mail.

4. Acceptable Use. The purpose of Internet access is to support education at Evangelical Christian Academy
by providing access to unique resources and the opportunity for collaborative work. The use of your account
must be in support of education and academic research and consistent with the educational objectives of
Evangelical Christian Academy. Use of other organization’s networks or computing resources must comply with
the rules appropriate for that network. Transmission of any material in violation of any U.S. or state regulation is
prohibited. This includes, but is not limited to, copyright material, threatening or obscene material, or material
protected by trade secret. Use for product advertisement, political lobbying, or illegal activities is not consistent
with the purposes of Evangelical Christian Academy’s Internet access. Using your Internet account to download
and/or play games (including MUDS) is not acceptable use.

a. School Access. The computer systems and all files therein are property of the school and as such, ECA
reserves the right to access and disclose the contents of all users’ computer files and electronic mail without
the consent of the user, unless otherwise prohibited by law.

b. Monitoring. The school will not routinely monitor computer files or electronic messages but may do so to
the extent permitted by law to maintain the integrity and effective operation of the school’'s computer system.



c. Inspection and Disclosure. The school reserves the right to inspect and disclose the contents of
computer files or electronic mail messages, as needed:
- during the course of an investigation for suspected misconduct or misuse.
to protect health and safety.
to prevent interference with the academic mission.
to locate substantive information required for school business not more readily available by other means.
to comply with court orders or other legal processes.

d. IT Department. The IT Department has complete access to all computer systems and is able to access
and monitor all computer files and electronic mail messages when necessary to complete system
maintenance, upgrades, troubleshooting, or other necessary duties in maintaining the computer systems.

e. Netiquette. You are expected to abide by the generally accepted rules of network etiquette. These
include, but are not limited to the following:
- Be polite, do not write or send abusive messages to others.
Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
Do not reveal your personal address or phone number, or the addresses and phone numbers of
students or staff.
Be aware that electronic mail (e-mail) is not guaranteed to be private.
System managers who operate email systems have access to all mail.
Messages relating to or in support of illegal activities may be reported to the authorities.
Do not use the network in such a way that you would disrupt the use of the network by other users
(e.g. downloading large files during prime time; sending mass e-mail messages (spamming);
annoying other users who are using the talk or write functions).
All communications and information accessible via the network should be assumed to be private property.

5. Prohibited Use: Since access to ECA’s computer system is a privilege, computers and the network system
are to be used for the school related activities for which they were assigned. ECA reserves the right to limit, to
restrict, or to extend computing privileges and access in any manner suitable to support its academic
mission. Prohibited use includes, but is not limited, to the following:

a. Vandalism. Vandalism is defined as any attempt to harm or destroy equipment, facilities or data of the
school or another user. This includes the downloading or creation of computer viruses or purposefully
altering computer or network configuration.

b. Copyright infringement:
- No software is to be installed or downloaded without prior approval of the IT Department.
All computer software residing on or used with the schools computer systems must be owned
and/or properly licensed by ECA.
All software must be used as agreed upon in the purchase and/or license agreement.
The IT Department will maintain and inventory all original software and licenses. Copies of disks
and CD’s will be provided to users, as necessary.
Unlicensed and illegal software will be removed from the computer systems without notice.
Licensed software programs will not be duplicated or forwarded via the
electronic mail message in violation of copyright laws.

c. Personal use: Use of ECA’s computer systems, including electronic mail for personal monetary gain or
for commercial purposes that are not directly related to school business as well as use that creates a
direct cost to the school are not allowed.

d. Aagainst other users:
The capture, storage, or display of other user's computer files or electronic files or electronic mail
except for the IT Department while in performance of official duties.
Use of any computer system in violation of any federal, state, or local law or regulation.
Encryption: The use of a device to restrict or inhibit access to a user's computer files or electronic messages.
Hacking: Attempting unauthorized access to computer systems and files or electronic mail messages or
attempting to breach any security measures on any computer system, or attempting to intercept any
electronic mail messages without proper authorization.
Snooping: Obtaining access to computer systems and files or electronic messages of others.
Spoofing: The construction of an electronic mail message so it appears to be from someone else.
Use of the computer system, including electronic mail, to harass or intimidate others or to interfere
with the ability of others to conduct school business or for any other unlawful or unethical activity.
Use of the computer systems, including electronic mail to download, maintain and distribute any
illegal or pornographic materials.




6. Disciplinary Action: Appropriate disciplinary action will be taken against individuals found to have engaged
in the prohibited use of the schools computers or network. Access may be restricted or denied and/or monetary
compensation accessed for damage to ECA’s computers or network. Users are to be aware that under Colorado
law, felony cases will be handled at the Discretion of the District Attorney.

7. Obtaining an Account: Any ECA student, staff, or faculty may apply for an Internet account after the
Computer Use and Internet Access Contract has been returned with appropriate signatures to their School
Office. Students at the Elementary campus in grades Kindergarten through 4 have access to pre-selected
websites during library instruction and individual classroom research, but will never work without direct
teacher/librarian supervision All students in grades 5 through 12 must return a signed Student Contract to their
school office prior to their use of ECA computers and network system.

Course Add/Drop Policy - Secondary

Adjustments to the student's schedule may be made during the first two (2) weeks of each semester. Students
who drop courses after this two-week period will receive a Withdrawn Fail (WF) or Withdrawn Pass (WP) on
their transcript and will not receive credit for the dropped class. Parents and students should be aware that
schedule changes might be impossible because of limitations within the schedule and limitations on class size.
All withdrawals are permanently noted on the student’s transcript.

Course Sequencing — Secondary

Due to factors of academic preparation, course complexity, student maturity and socialization, students are
encouraged to follow the recommended course sequence. College entrance examinations test on materials
given in a sequence for particular grade levels. Only in unusual cases would students be allowed to seek
permission to take courses out of the normal sequence. Students are required to have permission from their
parents, the course instructor, and the administration. To waive the normal sequence requirements, the
following factors would be evaluated: academic preparation, course offerings, graduation requirements, and
student maturity. Students will not be enrolled in a class that is more than one year ahead of their plan.
Students who are out of sequence with their grade level may be required to attend summer school to realign
themselves with their proper sequence.

Curriculum

ECA uses a variety of curriculum materials as a medium through which a student is oriented to a life in Christ
and to the Christian worldview. ECA seeks to choose the very best in educational materials, whether from
Christian or secular publishers; and all materials are taught from a Christian Reformed worldview.

The Secondary campus offers a full range of academic core courses and electives. In some instances, students
and parents may petition the administration to request that students take courses at other High Schools or
colleges to receive ECA credit, if the student is enrolled as a full-time student at ECA. These requests must
meet the following criteria:

ECA does not offer the course requested.
The student and parents will pay all fees and charges, if applicable, to take a course at another school.

Daily Schedules

Elementary :
Pre-Kindergarten 8:30am —11:30am
Half-Day Kindergarten 8:30am — 11:30am
3 Full Day Kindergarten, T,W,F 8:30am — 3:00pm
Full-Day Kindergarten - Sixth 8:30am — 3:00pm
Arrival

Pre-Kindergarten and Kindergarten students are to arrive at school by 8:25am and be dropped off to go to the
sectioned-off part of the big playground by the Pre-K room. Parents are encouraged to walk their children to the
gate. Please park on Logan Avenue, not Paseo Road. Please do not block our neighbors’ driveways.

Students in grades 1-6 are to arrive at school by 8:25am and should be dropped off at the "big gate" of the large
playground along Paseo Road (see also Traffic Patterns, Elementary, page 40). Do not leave your car
unattended on Paseo Road. Adult supervision and safety patrols will be on the big playground by 8:10am. No
student is allowed on the playground prior to teacher’s arrival at 8:10am. After students are dropped off, they

are to stay on the playground. On inclement weather days, and when the temperature and/or wind chill is 15 F




or below, a blue flag will be attached to the fence next to the "big gate" on Paseo and on the flagpole in front of
the main school building. On blue flag days, Pre-Kindergarten students should go directly to their classroom.
All other students are to go to the gym where a teacher will be on duty at 8:10am. Students are to wait in the
gym for their teacher or until dismissed to their classrooms.

Departure

Students are picked up from the back of the school. Pre-Kindergarten, fourth, fifth or sixth grade students
without younger siblings are picked up from their respective buildings. (See Traffic Patterns, Elementary, page
40.) Supervision will be provided at school until 3:15pm.

Secondary :
Homeroom 8:00am
First Period 8:13am
Dismissal 2:45pm

Secondary schedules showing the Daily, Chapel Day, Delayed-Start Day, Delayed-Start Chapel Day, Half-Day
(Period 1-4/5-8), Half-Day (All Classes), and End-of-the-Day Assembly Schedules are distributed to families at
the beginning of each school year.

Arrival

Students arriving before 7:50am are to wait quietly only in the upstairs hallway, by the school office or in room
115. At 7:50am, students may proceed quietly to their lockers.

Departure

All students waiting to be picked up are to wait only on the ramp, on the grassy area to left of the ramp, in the
airlock by the office entrance, or on the chairs by the school office. Students are not permitted to wait by the
church youth offices; and parents are not to wait in that area either.

Students remaining at school for extra-curricular events such as sport practices must wait in either Room 115 or
the gym, at the discretion of the coach/sponsor, and are encouraged to study and complete homework.



Dress Code

“We are therefore Christ's ambassadors. . .”

As we seek to represent Christ Jesus to others, our dress and grooming standards should reflect

that responsibility. Proper attire and general app  earance should be above reproach in all areas of
modesty. Let us bring glory to God through our app earance and character as we are set apart for
Him. (2 Corinthians 5:20, Leviticus 20:26, 1 Timothy 3:2 )

In keeping with this standard, the following guidel ines have been established and will be enforced:

Elementary :

Clothing should be neat, clean, modest in design, well-fitting, and in good taste and repair.

Shirts must be collared:

1. T- shirts, tank tops, halter tops, bare-midriffs or see-through clothing are not acceptable. Tops
must not reveal underclothes nor have armholes that allow viewing of any part of the body
besides the arms.

2. Tops/shirts may be worn untucked if it does not go pass the hip line (the line formed by
measuring the hip at its greatest part.)

3. Sweaters do not need to be collared and collared shirts do not need to be worn underneath.

4. Sweater vests or plain sweatshirts worn over collared shirts are acceptable.

5. No fleece/sweatshirt hoodies may be worn indoors.

Pants:
1. Properly fitting (form-fitting, tight or oversized is not acceptable) modest, solid pants.
2. Sweats, nylon, spandex, flannel or camouflage are not allowed.
3. Blue jeans are only acceptable on School Spirit Fridays, only if a solid royal, navy blue or white
collared shirt is worn.
4. Clean, neat leggings are allowed under a skirt.

Shorts and/or capris are allowed the first and last month of school.
1. Shorts: no shorter than 6 inches above the knee or no longer than 2 inches below the knee.
2. Spandex, nylon or gym shorts are not permissible.

Girls dresses and skirts must be modest and of reasonable style
1. No shorter than 4 inches above the knee.
2. Shirts worn under jumpers and dresses do not need to be collared.
3. Collared shirt/blouse must be worn with a skirt.
4. Gauchos are considered a skirt.

Hair should be of natural color, neat, clean, groomed and of reasonable length and style. Hair should not
obscure the field of vision or draw particular attention to an individual.

Shoes must be worn at all times. No rubber flip-flops. On P.E days, closed-back shoes are mandatory.
Hats and sunglasses are to be worn outside only.

Boys cannot wear any pierced body ornaments. Girls may wear earrings on their ear lobes (no more than
two on each ear), no other pierced body ornaments may be worn. No tattoos.

Good hygiene, bathing and use of deodorant are strongly recommended.

Clothing, jewelry, or other items with reference to rock groups, gangs, New Age, drugs, alcohol, Satanism,
death, immorality, or any other item unacceptable for a Christian school may not be worn.

Standardized dress is not required during after-school functions; however, neatness and modesty is
expected.

The school administration will have the final determination as to whether or not certain attire is in violation of the
dress code.



Secondary :

All apparel must be neat and clean, modest in design and worn in an appropriate manner. Clothing, jewelry, or
other items with reference to rock groups, gangs, New Age, drugs, alcohol, Satanism, death, immorality,
racially/religiously inflammatory language or other worldly expression in lettering or pictures are unacceptable
for a Christian school and may not be worn at any ECA activity. ECA’s dress standards are required for after-
school functions for participants, but not for spectators. However, neatness and modesty are still expected at all
school related activities. The school administration will have the final determination as to whether or not specific
standards of neatness and modesty are being met, and/or whether certain apparel is in violation of the dress

code.

General Standards

Tops

All apparel must be clean and neat (free from rips, tears, holes, cuts or hems that are frayed)

Properly sized (not form-fitting, tight or oversized)

Worn appropriately (tucked, buttoned or zippered), with undergarments not visible

Dress must not draw undue attention to self or be distracting for others

Only ECA logos/wording allowed on any clothing (manufacturer’s logos may be no larger than a credit card)

Collared or crew neck shirt/blouse/dress, mock turtleneck or turtleneck

Buttoned shirts may have the top two buttons unbuttoned

Short sleeve, 3/4-length sleeve or long sleeve

Tucked in (for males) and/or hemmed and hanging no longer than hipline (for females)

T-shirts, midriffs, tank tops, tube tops, camisoles, sheer or lacey fabric with visible undergarments may
not be worn as outer shirts and must be tucked in

Jackets/Sweaters/Shawls

Sleeved sweaters, vests, and ECA sweatshirts

Hooded pull-over sweatshirts with ECA logo

Worn with collared/crew neck shirt underneath

Zip-up jackets (fleece, sweater, or sweatshirts) with or without hoods

Outerwear

Cold weather coats/gloves/headgear may be worn outside, but must be kept in lockers during the
school day

Only ECA letter jackets permissible in classrooms
Caps, hats, and sunglasses may not be worn inside the school building during school days

Bottoms

Must be worn securely around the waist with a belt that fits the waist when belt loops are visible, with no
dangling cords or zippers

o Properly hemmed or cuffed ankle-length pants

0 Shorts, skirts, capris, jumpers and dresses must be hemmed and lay no higher than six inches
above the knee when student is kneeling erect on the floor
o Walking slits may extend no higher than six inches above the knee

Camouflage, bellbottom, sweatpants, warm-ups, wind pants, hip-huggers, baggy, low-riders, low/short-
rise, drawstring, overalls or any colored jean may not be worn.

Blue jeans may only be worn on Fridays with a blue or white collared/crew neck shirt or specified
“School Spirit” days.

Belts must be a standard style and width, with a moderate closure or buckle, and be worn through the
belt loops when visible.



Shoes
May be dress shoes, sandals, athletic shoes, or boots

For safety reasons, shoes must be tied, or firmly secure, with a back strap over the heel.
Plastic, rubber shower-shoes, flip-flops or slippers may not be worn
Shoes may be worn with socks, leggings, tights or hosiery (no fishnet or lace stockings)

Jewelry/Body Art
- Piercing hardware may not be worn

Belt chains, dangling key chains or long necklaces may not be worn
Earrings that are moderately sized may be worn by females
Tattoos in any visible form are not acceptable, including temporary tattoos

Hair
Hair should be a natural hair color
Neat, clean, groomed and of appropriate length for school activities

Exceptions
- Physical Education classes require a specific ECA athletic t-shirt with appropriate sweatpants or shorts

Extra-curricular activities require specific ECA dress (team uniforms, formal choir attire, etc.)
On Fridays students may wear blue jeans with an ECA, blue or white collared/crew neck shirt

On “School Spirit” days students may wear blue jeans with an ECA “class t-shirts” or a blue or white
collared/crew neck shirt

During school spirit week students may wear specific theme related clothing within the dress guidelines

Secondary Dress Code Enforcement

Helpful considerations and questions for parents an d students:
1. Am I representing orderliness rather than ostentation, befitting the temple of the Holy Spirit?
2. Could wearing this possibly encourage a brother or sister to stumble in thought or deed?
3. Does what | am wearing draw undue attention to my outward appearance?
4. Am | modest and using discretion?

If questions arise concerning the appropriateness of a student's apparel, the administration will be the final judge.

In the event of a violation of the dress guidelines, a faculty member or administrator will discuss the violation
with the student in an attempt to correct the problem. Parents may be contacted if the student is uncooperative, needs
a change of clothing, or in cases of repeated violations. It is hoped that the parents will use this opportunity in a
positive way to discuss the above scriptural principles so that the student may benefit from the experience. Complaints
and arguments based on what other students wear or how they appear should not be the issue. Each student is
responsible to comply with the spirit and word of the dress guidelines. A written warning will be filed and the student
may be required to change clothes in order to comply with the dress guidelines.

A second offense will be cause for disciplinary action. The student will be sent to the office (and then home, if
necessary) to make the needed alterations. Parents may bring the appropriate change of clothes to school. Any
missed classes will be unexcused absences and the student's grades will be affected accordingly.

Our guidelines are not intended as a test for either Christianity or spirituality, nor are they intended to be
burdensome, unreasonable, or arbitrary. Rather, they are intended to help students learn:

a. to apply Biblical principles to various areas of life;
b. to live in a Christian community without giving offense to those in the community;

c. to demonstrate understanding that everyone is created in God's image and, therefore, to have
respect for themselves and others.

%



Secondary After-School Activities and Functions

When students represent ECA in an official, off-campus capacity, standardized dress may be required.
Examples include: Matchwits, Key Club, Isaiah Projects.

The principles of modesty and neatness in dress are to be upheld at all ECA school functions
including, but not limited to athletic events, scho ol field trips, student functions, etc...

Secondary Physical Education Dress Code
Students must purchase an ECA T-shirt for physical education (PE) class.
Only ECA T-shirts with sweatpants or shorts are acceptable for PE.
PE shorts should be one color and should not hang below the knees.
Extremely short or tight shorts are not allowed.
Students who are not dressed appropriately will receive a "0" for participation that day.

Students who are not dressed appropriately and not excused from PE may be required to write a report on
an assigned topic for that day.

Emergency Information Forms

The school office keeps an up-to-date emergency form on each student. Parents should notify the school immediately
of any change of address, occupation, alternate contact, telephone numbers, or medical information.

Exams - Secondary

Semester exams will be administered to students in 7th through 12th grades.

Students will have a maximum of two exams per day for three days. These will be half days of school.

The exams will be designed to cover one semester of material and will be approximately 90 minutes each.
Projects and take-home tests may not be substituted for written exams unless given permission by the
principal.

Exams will typically contain both factual recall and written essay questions.

Students may bring only blank paper, pens or pencils, and approved calculators to exam testing periods.
Students may not leave exam periods early.

If a student does not take an exam during the regularly scheduled time, there will be a $15 proctoring
charge for each exam.

Seniors may be exempt from second semester final exams in classes in which they have earned a "B" (80-
89) or better for each of the final two quarters of the year.

Field Trips

Any off-campus event requiring student travel to the event, with the exception of Secondary physical education
classes, is considered a field trip. Unless otherwise stated, field trips and class activities are planned for the
entire class/group, and participation of all students is expected. ECA standardized dress code is in effect for
field trips unless otherwise stated. Students must turn in the written parental permission for each field trip taken
during the school year (at the Secondary campus, no notes, faxes, or phones calls are acceptable).

At the Elementary campus, it is up to the teacher whether pre-school-age or younger children may be brought along on
the field trip. Also, siblings are not to be taken out of school to accompany parents or older siblings on field trips.

Secondary students participating in an ECA-sponsored off-campus event may not drive to the event without
written parental permission turned in to the teacher/sponsor prior to leaving for the event. Event sponsors may
prohibit students from driving to specific events. Permission to drive to any ECA-sponsored off-campus event is
for the individual student only; students may not drive other students to ECA-sponsored events.



Grading Periods

The academic year is divided into four formal reporting periods or quarters for grades 1 through 12. Report
cards are prepared at the end of each quarter. Pre-Kindergarten and Kindergarten report cards are issued after
the 2nd and 4th quarters. Parents are required to meet with teachers at the end of the 1st quarter to receive
and review their student's report card, and an optional conference is available at the end of the 3" quarter. At
the end of the 2nd, 3rd and 4th quarters, report cards are sent home with Elementary students. Secondary
report cards are mailed home 2nd and 4th quarters, and sent home with students the 3rd quarter. Progress
reports for grades 1-12 are sent home to parents halfway through each quarter. These informal reports are
intended to keep parents informed about their student's performances between formal report cards.

Grading Scale
Elementary :

Pre-Klngﬁ(rjgngetE glﬁ?ti?;garten Grades1-3 Grades 4 -6
E Excellent E Excellent A 90 - 100
G Good B 80 -89
S Satisfactory S Satisfactory C 70-79
N Needs Improvement N Needs Improvement D 60 — 69
F 59 or below

Stewardship and Personal Development Grades

All students do not have the same talents for each subject and cannot be expected to attain high academic
grades in every subject. However, in accordance with the Bible's admonition to do everything as unto the Lord,
all students are expected to do their best work in each subject. Teachers are charged with challenging and
motivating each student to do their best for the Lord.

Stewardship and Personal Development grades are the teacher's assessment of how well a student has used
their God-given abilities in school and has demonstrated the discipline necessary for learning. Since it is difficult
to make fine distinctions on stewardship, only the following grades are given:

E Excellent; G Good; S Satisfactory; N Needs Improvement

Secondary :

Numerical Grade Letter Grade Quiality Points
100 - 94 A 4.0
93-90 A-— 4.0
89 - 87 B + 35
86 — 83 B 3.0
82 -80 B - 3.0
79-77 C+ 2.5
76 —-73 C 2.0
72-70 C- 2.0
69 — 67 D+ 1.5
66 — 63 D 1.0
62 — 60 D - 1.0

59 and below F 0




Grades received as an Office Aide or a Teacher’s Aide will be recorded as P for Pass or F for Fail. A passing
grade (P) will receive credit. A failing grade (F) will receive no credit. Pass/Fail grades are not included in
Grade Point Average (GPA) calculations and do not impact class rankings.

Progress reports are sent home halfway through each quarter to parents. These reports are intended to keep
parents informed about their student's performances between formal report cards.

Graduation Honors

ECA acknowledges a Valedictorian and a Salutatorian based on the following criterion:

1. Weighted Grade Point Average (GPA) — to the nearest one hundredth - with an additional weight of .5 for
Honors courses and 1.0 for Advanced Placement courses.

Only ECA courses are considered for these honors.
Residence at ECA for at least their last two years is required.

Students planning to graduate early must declare this intention in writing at least three semesters before
their planned graduation date in order to be eligible for Valedictorian or Salutatorian honors.

In addition, a lack of Christian testimony and service and/or a poor attitude and work ethic will be taken into
consideration for exclusion from these honors.

Graduation Requirements

All High School students graduating from ECA must successfully complete a minimum of 52 semester credits.
To be eligible for an ECA diploma, 12" grade students must be enrolled full time and are required to be enrolled
in at least five courses during both semesters. All other applicable graduation requirements must be completed
including the Isaiah Project.

There are several academic plans available for students to complete for graduation. Fulfilling the requirements
for a plan should include a consultation with an administrator and parents in reference to the student’s life goals
after graduation from ECA. For example, a college may have specific entrance requirements that must be
completed during High School.

Liberal Arts Plan

Course Requirements Semester Credit Requirements
Bible 8 semesters
English 8 semesters
Mathematics 6 semesters
Science 6 semesters
Social Studies (to include Civics) 6 semesters
Physical Education 2 semesters**
Rhetoric 2 semesters****
Electives 12 semesters***
Total 52 semesters




Advanced Academics Plan

Course Requirements

Semester Credit Requirements

Bible 8 semesters
English 8 semesters
Mathematics 6 or 8 semesters*
Science 6 or 8 semesters*

Social Studies (to include Civics)

6 or 8 semesters*

Computer Science

2 semesters

Foreign Language

4 semesters

Physical Education

2 semesters**

Rhetoric 2 semesters****
Electives 4 semesters***
TOTAL 54 semesters

Academic Honors Plan

Students must take four Honors or Advanced Placement (AP) classes to receive this diploma.

Course Requirements

Semester Credit Requirements

Bible 8 semesters
English 8 semesters
Mathematics 6 or 8 semesters*
Science 6 or 8 semesters*

Social Studies (to include Civics)

6 or 8 semesters*

Computer Science

2 semesters

Foreign Language

4 semesters

Physical Education

2 semesters**

Rhetoric 2 semesters****
Electives 4 semesters***
TOTAL 54 semesters

*  Eight semesters are required in two of the three designated courses.

**  All students who are members of an ECA or CHSAA sponsored high school athletic team for an entire
season will receive one (1) P.E. credit toward graduation requirements.
maximum of two P.E. credits for such participation during high school.
participated in at least ninety-five percent of all of the team practices and will have been in attendance for
all of the team's games unless prevented by illness or injury. Team managers are not eligible to receive

this credit. The credit will be given as a Pass/Fail with no quality points.

*** Eor students electing band, choir, and/or handbells, public performances and the Black Forest League

clinics are a required part of the elective courses and are not optional activities.

****Required for those graduation in the class of 2013 and beyond

A student may receive a
Eligible students will have



Guidance and Counseling — Secondary

The counseling ministry at ECA is committed to helping students develop their uniqgue God-given talents. There
are two general dimensions to counseling at ECA.

Personal Counseling: The challenges of learning, growing, and living for Christ often confronts students.
Students may need wise counsel to assist in wrestling with questions and situations that arise during their
formal school years so that they are prepared for life.

Academic, College, and Vocational Counseling: ECA students are challenged to achieve academically,
attend college, or seek work according to their unique gifts for the purpose of glorifying God. To assist in
the area, the ECA counseling department maintains a website with useful college information. There are
also two yearly parent meetings dealing with financial aide, college scholarship information, class and
graduation information, etc... One meeting takes place in the fall semester and one in the spring.

Students need direction and guidance in making these decisions. Parents, the administrators and faculty can
provide input to assist students with these decisions.

Hall Passes — Secondary

Students in hallways during class time must have appropriate hall passes. Only passes given by faculty or staff
members are acceptable for hallway privileges. Students arriving late to a class must obtain a tardy pass from
the previous teacher or, if no teacher was involved in the tardy, the student is to proceed to his/her next class and be
assessed an unexcused tardy by the receiving teacher

Health and Safety
First Aid

If an injury occurs at school, limited first aid will be administered. However, no internal medical treatment will be given
without parental permission. This is notated on the Emergency Medical Information form submitted in August.

Medication

If a student must take any medication, prescription or over-the-counter, during school hours, the school must
have written instructions including the following information: student's name, name of the medication, dosage,
time medication is to be administered, and how long the student is expected to be on the medication. All
medication must be in the original bottle and will be kept in a locked cabinet in the school office, except for
inhalers and epipens. Inhalers may stay with the student if needed and epipens must be with the student’s
teacher. STUDENTS MAY NOT HAVE IN THEIR POSSESSION ANY OTHER OVER-THE-COUNTER OR
PRESCRIPTION MEDICATION.

Health Records

Title 25-04-901 et. seq. and the "1993 Rules of Colorado Board of Health pertaining to the immunization of
students attending school" require that each student's health file contain a current Certificate of Immunization or
statement of medical, religious, or personal exemption. Students without proof of required immunizations or the
statement of exemption are not allowed to attend classes.

Asbestos

In 1986, the Asbestos Hazard Emergency Response Act (AHERA) was signed into law requiring all non-profit
public and private schools (K-12) to inspect for the presence of Asbestos Containing Building Materials
(ACBM). ECA has completed the initial inspection on all buildings and continues to monitor the status of any
materials found during the inspections. A copy of the inspection, subsequent re-inspections, and the
Management Plan devised to keep in compliance with applicable regulations can be viewed in the school office.

Radon
Inspection reports are available to view in the school offices.



Homeschool Student Policy

Elementary :

The Elementary campus of Evangelical Christian Academy will screen every new prospective homeschooled
student to evaluate reading acuity, reading comprehension, spelling and math skills to determine full-time
acceptance and grade placement. Appropriate academic records providing documentation consistent with the
State of Colorado statutes regulating home school students are required from home-schooled families. These
records include, but are not limited to, attendance data, test and evaluation results, and immunization records,
as required by sections 25-4-901, 25-4-902, and 25-4-903 C.R.S. In order to maximize student academic
success, ECA reserves the right to place students at a grade level consistent with their abilities. The
Elementary administration, under the direction of the Principal of the Elementary campus, will be the final
authority regarding placement and acceptance of students.

Secondary :

The Secondary campus of Evangelical Christian Academy may screen prospective Secondary students for
proficiency in math, English, science and social studies/history. These evaluations may include but are not
limited to: written math and English exams, and minimally, oral interviews covering Bible, science and history.
Appropriate academic records providing documentation consistent with the State of Colorado statutes regulating
home school students are required from home-schooled families. These records include but are not limited to
attendance data, test and evaluation results, and immunization records, as required by sections 25-4-901, 25-4-
902, and 25-4-903 C.R.S.

In order to maximize student academic success, ECA reserves the right to place all students at a grade level
consistent with their abilities. The Secondary Principal will be the final authority regarding placement and
acceptance of students.

Transfer of home school coursework for credit towards a high school diploma from Evangelical Christian
Academy must be documented and must comply with all State of Colorado statutes. These records include but
are not limited to attendance data, test and evaluation results, and immunization records, as required by
sections 25-4-901, 25-4-902, and 25-4-903 C.R.S. Credits will be evaluated based on the number of
instructional hours AND on the amount of material covered. Non-traditional courses cannot be used to meet
minimum academic requirements for graduation, but upon review, may be accepted for elective credit.
Homeschool coursework should have course outlines detailing scope and sequence of each class in order to
transfer in credits with quality points. If this information is not provided, then credits can be transferred in as a
passing grade with no quality points. The Secondary Principal will be the final authority regarding placement
and acceptance of students.

Homework Policy

Responsibility, self-discipline, good study habits, and time management are important skills to be learned.
These skills are acquired through training and practice. Homework, used effectively, can help develop these
skills. Parents should support the development of these skills by encouraging and requiring their student to take
responsibility for their homework. Parents should help students establish a regular study time in a place without
distractions.

Suggested time guidelines for average students per grade to complete their homework are as follows:

Kindergarten Weekly letter and reading
1st Grade — 4th Grade, 1st Semester 10-minute drill with Math facts; Reading
4th Grade, 2nd Semester - 6th Grade Completion of the day's work - no longer than:

4th Grade, 2nd Semester - 30 minutes
5th Grade - 45 minutes (in addition to AR & Band)
6th Grade - 60 minutes (in addition to AR & Band)

Grades 7 -8 60 to 75 minutes
Grades 9 — 12 120 minutes
AP and Honors May be more than 120 minutes

Exceptions may occur when special projects are assigned, during testing times, or due to excused absences. |f
a student consistently spends more than the recommended time on homework, parents should discuss it with
the student and, if necessary, schedule a conference with the teacher.
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Homework will not be given on Wednesday nights so that students may participate in church related activities.
Secondary students may be given tests on Thursdays (with assignment given before Wednesday) and are
therefore encouraged to plan their study time accordingly. (Please see Attendance and Absences, pages 14-
15.) Every effort will be made to limit the number of test a student may take in any given day to two.

Elementary :

Students in the lower Elementary grades usually complete their lessons at school under the supervision of the
teacher; however, as students advance in grades they will have assignments to complete at home. Homework
will tend to increase as students progress to higher grades. Students in grades 3 — 6 will have an assignment
book to record class assignments. Parents should regularly review these books to ensure that their student has
completed and turned in their work.

Secondary :
Students in grades 7 — 12 are expected to be responsible for recording and completing their assignments.

Inclement Weather

Since ECA serves the entire greater Colorado Springs area, often many of our families in some parts of the area
are affected by inclement weather when families in other parts of the area are not. We take this intormation into
consideration when making a decision to call a delayed start, and we strive to make a decision which will benefit
the largest number of our families. Students will not be penalized if parents choose to keep them home on
inclement weather days.

Cancellation (No School), Delayed Start, or Early D  ismissal will be announced through the following radio,
television stations, and website:

Radio Stations: KTLF (90.5FM), KRDO (1240AM), KVOR (740AM), KGFT (100.7FM), KBIQ (102.7)
Television Stations: KKTV Channel 11, KRDO Channel 13, KOAA Channel 5/30
Website: www.ecaeagles.org or www.FlashAlert.net

School Phone Numbers: Elementary 634-7024, Secondary 597-3675

Cancellation (No School)

Cancellation will be called no later than 6:00am. If a delayed start has been called and the weather continues to
deteriorate, a cancellation will be called no later than 7:00am.

Delayed Start

Delayed start will be called no later than 6:00am. If a delayed start has been called and the weather continues
to deteriorate, a cancellation will be called no later than 7:00am.

A delayed start means that school will begin at 10:00am at both the Elementary and Secondary campuses and
that Pre-Kindergarten and Half-Day Kindergarten classes will be cancelled at the Elementary campus. On
delayed-start days, Elementary students should arrive at the gym no earlier than 9:30am.

Delayed Start on Wednesday (Chapel Day):

At the Elementary campus, if Chapel focus is a speaker, Chapel will be cancelled for that day. If Chapel focus is
a class program, then Chapel will be held at 1:00pm that day. If chapel is PK or Half Day Kindergarten
(mornings only class), Chapel will be cancelled and will be rescheduled. At the Secondary campus, the specific
Chapel time will be determined at the beginning of each school year.

Shuttle Service on Delayed-Start Days:

Please see the shuttle schedule for delayed-start days. Be advised that if a shuttle driver determines the
weather conditions are not safe for the van to transport your children, the driver will call you at home to inform
you the shuttle is not running. Parents may then decide if it is safe enough to travel to school in a private
vehicle.

Early Dismissal

On a day when school is in session and the weather becomes questionable, parents should check with the
ECA website, a radio, or a local TV station for updates on school closures. An early dismissal, if called, will
be called by 10:00am. Early dismissal means that classes at the Secondary campus will end at 11:30am and
that the Elementary campus will close by 12:00 noon.
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Parents should review the procedures with their children to make sure they know what to do and where to
go if school is dismissed early or if the weather looks bad for the day. It is very important to listen to the
radio, TV, or check the above website on stormy days.

If the parent is concerned about the weather conditions, students may be picked up at any time. Secondary
students who drive to and from school may be excused to leave school at any time only if the parent has
phoned the school office to request the departure.

Elementary:

An early dismissal form with parental contact information is included in the summer packet or available in
the office. The forms are to be returned to the Elementary office by September 15.

In the event of an early dismissal, Elementary students will remain in their classrooms. However, a parent
may pick up their student at any time. When the parent comes to pick up their student, and after checking
into the office, they should go directly to the classroom and inform the teacher that one of their students will
be leaving.

Students who have permission to walk home will be allowed to leave at the designated time. During extremely

hazardous weather conditions, these students must be picked up. All other students will remain in their

classrooms until a parent or authorized designate comes for them. The shuttle bus will run if weather permits.
Secondary:

Student drivers should have clear directions from their parents as to whether the students should drive in
poor weather conditions.

Isaiah Project — Secondary

“And if you give yourself to the hungry, and satisf y the desire of the afflicted,

Then your light will rise in darkness, and your gl oom will become like midday.

And the LORD will continually guide you, and satis  fy your desire in scorched places,
And give strength to your bones, and you will be | ike a watered garden,

And like a spring of water whose waters do not fai [." Isaiah 58:10-11, NASB

All High School students graduating from ECA are required to complete 70 hours of Christian service through
their school, church, or community while giving the glory for all they do to the Lord.

Service to others, exemplified by the life of the Lord Jesus, is required of believers and should be a central
theme of the Christian walk. However, given the constraints of busy lives, what should be a top priority is often
relegated to low priority status. The goal of the Isaiah Project is to instill in ECA students a heart for service to
others that cannot be taught in Bible class nor infused with chapel rhetoric. It comes simply from "doing.”
Hopefully, as students participate in the Isaiah Project, they will discover their heart for service and continue to
build on this foundation for the rest of their lives.

Isaiah Project Requirements

ECA requires 70 hours of Christian service through the school, church, or community over the four-year High
School period. Transfer students' hours will be pro-rated and determined based on their start date and year
entered ECA. Each year beginning in the 9th grade, each student is required to complete the following number
of hours:

Freshmen 10 hours
Sophomores 15 hours
Juniors 20 hours
Seniors 25 hours
Total for all years 70 hours

Christian Service
Christian service is defined as any activity that witnesses to the Christian faith.

Remuneration may not be received, in any form--monetary, merchandise or material gain, personal, class or
organizational. Offers of hospitality (food and drink) may be accepted.

Activities that may be required for a course grade will not be approved. For example, choir, ensemble or
band concerts and appearances, yearbook assignments, etc. for which a course grade may be received are
not defined as “service” and are not included.
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Expected behaviors and discipline will not be approved. For example, lunchroom duty and detention
activities do not qualify as Christian service.

Transportation of any kind, as a project activity, by an ECA student will not be approved under any
circumstance or condition.

Monetary gifts may not be given in lieu of performing service projects.

Work done as part of a student’s household chores (washing dishes, taking out trash, etc...) are not defined
as service and cannot be included.

Guidelines

All Isaiah Project activities if not included on the official pre-approved list must be pre-approved in writing by
both the administration and the parents.

At least one half of the required yearly hours should be completed and the form(s) submitted to the office by
the start of the second semester.

o0 The “Isaiah Project year” begins June 1 and ends May 31.
o Multiple activities done over the summer can satisfy the requirements for the year.
All forms must be totally completed or they will be returned to the student.

In order to be considered for the Isaiah Project Medallion award given during the senior year, the student
must keep his/her Isaiah Project hours current and up-to-date from year to year by turing in his or her
completed sheets. Each year's required hours must be fulfilled with a minimum of two (2) projects.

Administration
Organization, record keeping and oversight will rest with the school's Isaiah Project Administrator.

If a student (other than a senior) does not complete the required number of hours, the student may not
qualify for the Isaiah Project medallion awarded during the senior year for extraordinary service. The
remaining hours will be added to the student's required hours for the next year. These hours must be
completed before graduation with current-year projects.

If any student is not current with his/her Isaiah Project hours, that student's files, transcripts, and/or
academic information will not be released until the hours are brought up-to-date.

Examples of Acceptable Service Projects

The following list provides examples of acceptable Isaiah Project service activities. This list is not intended to be
complete, but to serve as a source of possible ideas:

School-related ministries
o Peer tutoring/ counseling
Elementary campus tutoring
Key Club projects
Worship Team
Janitorial services
Organization and implementation of special activities (e.g., Angel Tree, Operation Christmas Child)
o Before- and after-school year volunteer activities
Church-related ministries
o0 Mission trips/activities (time specifically spent working may be counted) sponsored by a church or
Christian organization (including any pre-trip training)
Sunday school teacher/aide
Vacation Bible school
Pioneer/Awana clubs
Church Camps
Leading Bible study (supervised by an adult)
Nursery and childcare (volunteer status, supervised)
Accompanied nursing home or hospital visitations
Helping with sports camps offered by the church
Grounds work for church, elderly, or disabled
Set-up and clean-up duties for church activities
Providing meals

O O O o o

O O OO0 OO0 oo oo
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Community ministry activities

Salvation Army, Goodwill, ARC

Soup kitchens, shelters, and food pantries

Children's daycare and day camps (volunteer status only)
YMCA

Senior centers, nursing homes, Silver Key

Hospitals

Colorado Springs Crisis Pregnancy Center

Colorado Springs Parks and Recreation Department

O O o0 o o o o o

Isaiah Project Recognition

Each year every student will receive a certificate of completion for that year’s Isaiah Project hours. Seniors
who have completed their total service hours will receive a certificate of completion.

Individual students completing their minimum 70 required hours and exceeding that requirement by 150% (total of
105 hours) will receive an Isaiah Project medallion and will wear a silver cord of recognition at graduation.

Individual students completing their minimum 70 required hours and exceeding that requirement by 200% (a
total of 140 hours) will receive an Isaiah Project medallion and will wear a gold cord of recognition at graduation.

The Isaiah Project Coordinator and the President of the ECA Board of Directors will present the Isaiah
Project medallions to qualifying students at graduation.

Library

Students are strongly encouraged to make full use of the libraries at both campuses for research, study, and reading.

Elementary :

The Elementary Library is open Monday, Wednesday, and Friday for classroom use by teachers and their
students. Tuesdays and Thursdays, the library has instructional classes that promote information and research
skills as well as reading enrichment. Tuesday and Thursday afternoons between 1:00-3:00pm is open library
time for students to browse periodicals, utilize reference sources, and check out materials.

The following rules must be respected when using the library:
Students are to work quietly and respect others while in the library.

Media may not be taken from the library unless checked out; i.e., books, magazines, newspapers, CD’s,
audio or videocassettes.

Reference books are available for use in the library or under the supervision of a classroom teacher.

Students may check out one item for one week. Renewals of materials may be made on a weekly basis
unless another student has reserved the item. Students will be notified of overdue books.

While there are no fines for overdue materials, students are responsible for any materials checked out in
their name. Students will be charged replacement costs for damaged, stolen, or lost library materials.

Students will not receive their report cards or records until overdue materials are returned or replacement
costs paid.

Secondary :
The following rules must be respected when using the library:

Students are to work quietly and respect others while in the library.

Media may not be taken from the library unless checked out; i.e., books, magazines, newspapers, CD’s,
audio or videocassettes.

Reference books are available for use within the library only. Videos and back issues of periodicals are
checked out for one week. Books may be checked out for two weeks. Renewals of materials may be made
on a weekly basis unless another student has reserved the item.

Students may check out up to five books at one time. Failure to return books results in a fine according to

the following:
o Books and Videos: Five cents per day per item
o0 Magazines and Periodicals: Fifty cents per day per item

Students are responsible for all materials checked out in their name, and will be charged replacement costs
for damaged, stolen, or lost library materials. Students will not receive report cards or records until overdue
materials are returned or replacement costs paid.
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Locks and Lockers — Secondary

Students are assigned lockers for the school year. Locker changes may be made only with prior approval of the
Administration. All students must use locks for their lockers provided by the school. No personal locks may be
used on lockers unless given permission by the administration.

Lockers are to be kept clean and orderly with doors closed and lockers locked when not in use. Any personal
locker decorations must reflect proper Christian character and be easily removable. ECA reserves the right to
inspect lockers at any time. Open containers of any kind may not be kept in lockers. Students will be financially
responsible for the replacement and repair of any damaged school property. There is a $5 lock replacement fee
for lost or damaged locks. Students are required to keep their personal belongings and items in their lockers at
all times and not on the floor in the hallway.

Students taking PE will be assigned a space in the locker room for their personal belongings. Money and
valuables should not be taken to the locker room and should be locked in a student’s school locker.

Lost and Found

The office maintains a space for lost and found items. Articles may be claimed before school, during the day, or
immediately after school. Unclaimed items will be given to a charitable organization or discarded at the end of
each month.

Lunch and Breaks

Elementary :
Students will:

have 15 — 30 minutes each day for lunch.

bring their lunches to school.

not bring red or purple drinks because they stain the carpets, if spilled.

daily be able to purchase milk in the office, and juice and chocolate milk from 5th graders.
be able to purchase milk cards in office and lollipops on Friday.

be able to purchase a hot lunch on Mondays, Thursdays, and Fridays. Hot lunch order forms will be sent
home monthly for the following month.

remain seated at their tables or desks while eating.
respect and obey the lunchtime supervisor, whether a staff member or a parent volunteer.
not throw food or be rowdy.

Secondary :

Secondary students:
may bring lunches to school to eat only in the lunch room (Room 115) during their assigned lunch period.
may order and purchase hot lunches; order forms are sent home monthly for the following month.
must remain seated at their tables while eating lunch.
must remain in the lunchroom until they are dismissed.
during break, may eat only in tiled-floor areas.
may not store open containers of beverages; unfinished containers of beverages must be discarded.

Newsletters

The Eagle’s View Monthly school newsletter is issued monthly and posted on the ECA website
www.ecaeagles.org/information/eaglesview . Additional copies are available in the school offices. Parents
and students should review this newsletter for upcoming events, information, and for pleasure. Also e-malil
reminds are available. To subscribe, notify the ECA Technology Administrator, Tim O’Donnell at
todonnel@v7pc.org.

An Elementary classroom newsletter is sent home with each elementary student each Thursday. Parents
should review this newsletter for upcoming classroom events and weekly assignments.
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ECA will also begin using the RenWeb school management software to facilitate some communications
throughout the year. The pace of this implementation has not been determined as of the publishing of this
document.

Off-Campus Privileges — Secondary

Only 12" grade students may have the privilege of leaving campus for lunch. Seniors must have a parental
permission form on file in the office before this privilege can be granted.

This privilege may be revoked if a senior does not adhere to the following off-campus guidelines:

Seniors may leave campus during their assigned lunch break and adjacent off period with proper parental
permission on file in the school office and must return to class on time.

Two tardy violations of the senior off-campus policy during a quarter will result in the automatic suspension
of off-campus privileges. The administration may re-evaluate this privilege at the end of each quarter and
reinstate the privilege for the next quarter.

While on campus (including the buildings, grounds, and parking lots), seniors must remain in Room 115 for
lunch or in study hall. Seniors may not loiter in halls or vacant rooms.

Seniors may leave campus during their lunch period to purchase food elsewhere and return to campus to
eat their lunch.

Seniors who are on academic or behavior probation may lose off-campus privileges.

Parent—Teacher Conferences

Formal parent-teacher conferences are scheduled for the last week of October and optional elementary parent-
teacher conferences in March. In October, parents are required to meet with teachers to receive and review
their student's report card. Prior to this time, parents will receive a notice of their scheduled meeting time with
their student's teacher(s) to discuss spiritual values and academic progress.

Informal parent—teacher conferences may be held at any time. Parents should contact the teacher to set up a
conference. A teacher may also request a conference with parents. All parents are strongly encouraged to
attend the Elementary and/or Secondary open houses held near the beginning of each academic year to begin
establishing relationships with teachers.

Parent Visits

After the first week of school, parents of ECA students are welcome to visit the classroom to observe the
educational process, if desired. With any classroom visit, parents are required to:

prearrange the visit with the teacher. (suggested visit no longer than 30 minutes)
not disrupt or alter any planned classroom activities.

sign in with the office when they arrive on campus and sign out when they leave.
not bring young children to school during the visit.

arrange for a conference to be scheduled for a later time, if there are questions for the classroom teacher or
administrators as a result of the visit.

Personal Property

Students are not to bring toys, pets, games, radios, laser pointers, tape recorders, calculators, electronic
games, iPods, computers, or other equipment to school on school property without permission from the
teacher or administrator.

At the Secondary campus, cell phones, iPods, and MP3's must be kept in lockers and "on silent" during school
hours and may not be used during the school day without administrator’'s/ teacher's express permission.

ECA will not be liable for damage or loss of personal property brought to school.

Students are not to bring any of the following items into any school building or onto school property under
any circumstances: knives, weapons of any kind, obscene or suggestive literature or material, alcohol,
tobacco, or any drugs. Any student in possession of these items is conside red in violation of the
standards of ECA and students are subject to approp riate disciplinary action.

Pikes Peak Community College AVP Requirements
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ECA Juniors and Seniors have the opportunity to participate in the Pikes Peak Community College Area
Vocational Program (PPCC AVP). This program exists through Pikes Peak Community College and Edison
School District and may be subject to regulations imposed by those institutions.

ECA students who plan to take part in the AVP program:

- must realize that conflicts between the AVP schedule and the ECA class schedules may prohibit them from
participating in the AVP and/or graduating from ECA,
must earn their required English and Bible credits through ECA, and must earn at least 36 of the required
ECA credits during their four years of high school, in order to be eligible for an ECA diploma;
must meet all other credit requirements as outlined in the ECA Student-Parent Handbook in order to
graduate from ECA,;
must have a minimum cumulative GPA of 2.5; and,
cannot be on behavioral probation and participate in this program.

Students patrticipating in the PPCC AVP do so with the understanding that:
their families will pay 60% of the total year's tuition during both their Junior and Senior years in order to pay
for the transfer of credits and administration of the program;
their families will assume the responsibility for all transportation between campuses as well as all costs
associated with participation in this program not specifically covered by Edison, PPCC, or ECA;
students may also register through Edison’s online program; and,
students who participate in the PPCC AVP will not be eligible for ECA valedictorian or salutatorian honors.

Finally, the PPCC AVP program is a privilege for students. The administration of ECA, Pikes Peak Community
College, or Edison School District may, at their discretion, deny participation of any student.

Dual-Enroliment (for High School and College Credit )

Any full-time ECA Junior or Senior has the opportunity to participate in a “Dual-Enrollment” program in
conjunction with the Colorado Springs Early Colleges (CSEC). CSEC provides funding assistance for college
courses at University of Colorado at Colorado Springs, Colorado Technical University, or Pikes Peak
Community College. Interested families are encouraged to meet with an ECA Guidance Counselor about the
program.

Here are the primary guidelines for Dual-Enroliment:

Students may take one or two college courses per semester

High school and college credit will be received for courses completed with a grade of C or higher.
Grade points for the college courses are weighted like AP courses at ECA.

Funding provided from CSEC may also be augmented with College Opportunity Fund (COF) money
for eligible families.

Care should be taken in the selection of college classes that will not interfere with the student’s other
classes, clubs or athletics.

Off-campus privileges (for the purpose of attending an off-campus college course) shall be extended to
Dual-Enroliment students. The appropriate and up-to-date parental permission form should be filed
with the school office each semester.

It should be anticipated that CSEC funds may not completely cover two courses per semester. The
family will be responsible for the difference.

Prospective students must maintain a cumulative GPA of 2.5 or greater and remain academically and
behaviorally eligible in order to participate in the Dual-Enrollment program.

The ECA Secondary Principal shall serve are the final authority relative to all aspects of the Dual-
Enrollment program.

Report Cards, Transcripts and Diplomas

End-of-the-year report cards, diplomas, and transcripts will be handed out when:
Library, athletic and classroom materials (including AR books) are returned or paid for.
All fees and book repair/replacement fines have been paid.
Your account at the Business Office is paid in full.

All requirements of graduation are met, including Isaiah Project, academic, discipline, and financial
requirements. The administration will make a final determination if these requirements are met in full.

Report cards, final transcripts, and diplomas may be held until all the above requirements are satisfied.
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Senior Year Events/Activities

Each year at the Senior Parent Meeting, all Seniors and their parents receive a Senior Year Planning Guide
which includes, but not limited to, information on general procedures, Senior Class Committee, Senior picture
requirements, Junior-Senior Banquet, Graduation Fee, and Senior year events.

Shuttle Service

The ECA shuttle service is a cooperative venture between interested parents and ECA. Parents interested in
signing up for the shuttle service should contact the ECA Business Office at 574-0920.

Shuttle Fares:

Shuttle fees are based on the following factors and are therefore subject to change during the school year: fuel
costs, bus/van maintenance costs, driver wages, and ridership. Please contact the business office for the
current fare rates.

Current fares include Daily Round Trip, Daily One Way and a 10 Ride Punch Pass.

Shuttle Schedule:

Shuttle schedules are available in the business office and are subject to change due to ridership. Current stops
are in the vicinity of: Monument, Northgate, Briargate, Falcon, Ft. Carson/Cheyenne Mountain areas, as well as
both campuses.

Shuttle Bus Guidelines:

The specific guidelines will be provided to families who sign up for this service. The expectations for behavior
are an extension of the classroom expectations.

Summer School and Failed Courses — Secondary

Junior High Students: Grades 7 and 8
Students must complete passing work for promotion to the next grade level.

Students receiving a failing grade in any of the core academic disciplines (Bible, language arts,
mathematics, science, or social science) must successfully repeat the course through a summer school
program approved by the school administration.

A maximum of two subjects may be repeated during summer school.

Severe deficiency will require the repetition of the grade. Severe deficiency is defined as failing three or
more of the academic disciplines.

Failure in elective classes will not be considered in promotion or retention decisions. Parents will be
advised through a conference with school administration.

High School Students: Grades9 -12
Students receiving a failing grade in any subject must successfully repeat that class before credit can be granted.

It is encouraged that any subject failed be retaken in a summer school program approved by the school
administration. If the class is approved and passed in summer school, the credit can be awarded.

Textbooks

To instill the importance of stewardship and to extend the life of school materials, textbooks must be maintained
in proper condition:

Students sign out their textbooks on Book Inventory Sheets which include the barcode and condition of each
book and must turn in their textbooks at the end of the year in the same condition in which they received the
book, less normal wear and tear. If there are questions regarding the condition of a student's book when
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issued, he/she may bring the book to the school office and the inventory sheet will be amended. Students
will be issued fines for books that have been damaged or lost.

All textbooks (including paperbacks) are to be covered with paper grocery bag paper only - adhesive-
material, foil-type, and stretch-cloth covers are not permitted; and a replacement fee will be charged for
books damaged from using these materials. Elementary allows fabric covers.

If a textbook or manual is lost during the year, the student is charged the replacement cost of the book.
Upon receipt of the replacement cost, the student is issued the replacement book and the inventory is
marked accordingly. If the book is found later, a refund is issued less a $5 service fee.

Traffic Patterns

Elementary:
Normal Weather Drop Off

Grades 1-6: dropped off and go to the big
playground (gate on Paseo).

Pre-K & K: dropped off at the big gate and go

to the sectioned-off part of the big playground -
by the Pre-K Room.

For our students' safety, please do not drive in

the main parking lot, or between the modulars

and the Pre-K building.

Normal Weather Pick Up

Grades Full Day K-3: picked up behind the
main building in the alleyway. (Students lined
up on the small playground).

Grades Pre-K,4, 5 & 6: picked up by their
classrooms, unless joining carpool students
behind the main building.

Half-Day Kindergarten: picked up at <:| on the map insert (above right).

Inclement Weather Drop Off
(A blue flag will be on the flag pole and gate.)

Students in grades K—6 will go to the gym in the main building. Parents will drop children off at the SW
corner of the main building and continue driving, so as not to impede the flow of traffic. Do not drive into the
main (front) parking lot.

Pre-K students go directly to their classroom.

Inclement Weather Pick Up
(A blue flag will be on the flag pole and gate.)
Grades K-3: picked up behind the main building in the alleyway (students in the classrooms on 2nd level).

Grades Pre-K, 4, 5 & 6: picked up by their classrooms, unless joining other carpool students behind the
main building.

Secondary :

From 7:20-8:15am and from 2:00-3:15pm, all vehicles are required to enter the campus from North Carefree
Circle and exit onto Nonchalant Circle South or return to North Carefree Circle. It is of utmost importance that
no one enters the campus from Nonchalant Circle South during these times.

When dropping off your student, pull forward as far as possible before allowing your student to exit the vehicle
and do not enter the ramp. Students arriving before 7:50am are to wait quietly only in the airlock or by the
school office or in room 115. At 7:50am, students may proceed quietly to their lockers.

When picking up students, form a single-file line along the building and do not enter the ramp. All students
waiting to be picked up are to wait only on the ramp, on the grassy area to left of the ramp, in the airlock by the
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office entrance, or on the chairs by the school office. Students are not permitted to wait by the church youth
offices; and parents are not to wait in that area either.

At no time should any vehicle be parked in the shuttle loading zone marked "no parking " - to do so
jeopardizes student safety. Drivers may not leave their vehicles unattended in the drop-off/pick-up line; parents
who must exit their vehicles to enter the building must park in designated parking spaces only.

Vehicle Use — Secondary

For the privilege of vehicle use on the Secondary campus, licensed students must:
register all vehicles driven to or from ECA that may be parked on campus.
pay the vehicle registration charge of $2.00 for the current academic year.
display the ECA registration tag at all times when the vehicle is on campus.
pay a $5 fine for failure to display the ECA vehicle registration tag.
follow all ECA vehicle use and parking regulations.
drive carefully and conscientiously on campus.
not sit in, on, or near parked vehicles during the school day.
not eat lunch in parked vehicles during the school day.
not listen to the sound systems in parked vehicles during the school day.
not exceed a speed limit of 15 mph at all times.

Vehicles must:
be parked in designated student parking spaces only.
not block entrances or exits to the buildings or parking lots.
not hinder traffic flow in the parking lot.
not take up more than one parking space.
be locked.

Students failing to comply with the vehicles use and parking requirements:
will pay a $25 fine.
will not be allowed to drive or park on campus at any time.
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must make other arrangements for transportation.
must park off campus, but not in any part of the church parking lot.

Evangelical Christian Academy and the administration:
may revoke the vehicle use privilege of any student violating any requirements.
reserve the right to open and search any vehicle parked in a school parking lot.
assume no liability for any damage to vehicles or contents left in the vehicles.

Volunteers

Parents and relatives of ECA students are encouraged to volunteer their time at ECA. Please request
information from the teachers or school office about areas of need. All volunteers must sign in and pick up a
visitor's badge, then return the badge and sign out at the appropriate school office each time they are on campus.

Withdrawal from ECA

The Registrar will forward student records and/or transcripts to the new school when requested in writing by the
school. All obligations, including financial, must be met prior to the release of any records.

If applicable, tuition refunds are processed by the Business Office in accordance with the tuition policy of
Evangelical Christian Academy. (Please see Finances, pages 57-60.)

Should a student be withdrawn from school for any reason during the academic year, the following procedure
should be followed:

For Elementary Students:

The parent or guardian must fill out a withdrawal form (available in the Elementary office) and present it to
the school administration.

- Any record of student fines must be paid at the school office before leaving. Transcripts cannot be sent until
all fees are paid.

If a student is withdrawn before the school year ends, grades will reflect the last full quarter of attendance.

For Secondary Students:
No later than the student's last day of attendance, the Student Withdrawal Form (available in the Secondary
office) must be completed:

The student must present the withdrawal form to each of his/her teachers for an exit grade and signature; to
the librarian to initial and verify that all library books and materials have been collected and fines or dues
have been paid; and to the Business Office to verify any outstanding obligations.

- All textbooks must be listed on the withdrawal form and turned in to the school office, and the withdrawal
form will reflect that this has been completed and all damage/loss fees, if any, have been paid.

The student must empty and clean his/her desk or locker and pass inspection by Administration, to be
reflected on the withdrawal form.

The parent must submit the completed withdrawal form and a written letter of explanation for the withdrawal to
the administration before departure.

Student fines, fees, and obligations must be paid before leaving. Student records (except for medical/shot
records) cannot be released until all outstanding obligations are paid.

World Book Encyclopedia Online

ECA has purchased the rights for the exclusive use of the World Book Encyclopedia for our ECA families and students.
To access it, enter www.worldbookonline.com ; the log-in ID is "ecaeagles " and the password is "goeagles ."
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General Behavioral Guidelines

Evangelical Christian Academy is in “partnership with parents” in all aspects of the school operation. Students
are expected to adhere to the behavioral guidelines expressed in this document. The ECA administration, staff,
and volunteer sponsors endeavor to uphold these guidelines while students are on our property and in our care.
Behavioral issues that occur while out of our care shall be referred to the parent for appropriate follow-up. It
should be noted that in certain circumstances, namely the withholding of school leadership positions and
awards, even if the behavioral issue occurred while off of our property or out of our care. In such cases, the
ECA administration and the parents shall work in close partnership while working toward the discipline and
restoration of the student.

Bullying and Harassment

Students are expected to demonstrate grace to one another. In all instances, students are required to be
respectful and recognize that each person is an Image Bearer of God. ECA believes that every student has the
right to attend school and school-related activities free from all forms of discrimination including sexual, verbal,
and physical harassment. The administration considers harassment of students to be serious and will consider
the full range of disciplinary options, up to and including expulsion, according to the nature of the offense. All
students are expected to treat one another courteously, with respect for the other person's feelings; to avoid any
behaviors known to be offensive; and to stop these behaviors when asked or told to stop. All students are
prohibited from engaging in offensive verbal or physical conduct. This prohibition applies whether the conduct is
by word, gesture, or any other intimidating conduct. An act of disrespect, school-related, on or off the campus,
verbal or non-verbal, is a serious breach of conduct standards.

Any student behaving in a harassing manner is _consi dered in violation of the standards of ECA and at
this level students are subject to appropriate disc iplinary action .

Discipline

ECA's philosophy of discipline is based on explicit principles for behavior found in Scripture and on the unique
student—parent—educator relationship found in Christian school education. As partners in the education of
students, entrusted with responsibility to provide discipline in the Christian school setting, ECA views discipline
as a partnership built on trust and proper respect for authority within all school circumstances.

Hebrews 12:9-10 reflects the essence of the ECA philosophy of discipline: “Moreover, we have all had human
fathers who disciplined us, and we respected them for it. How much more should we submit to the Father of our
spirits and live! Our fathers disciplined us for a little while as they thought best; but God disciplines us for our
good, that we may share in his holiness.”

The goal of discipline at ECA is to apply firm principles, graciously and lovingly, to help develop disciplined
behavior. Each case is treated separately and uniquely from an investigative viewpoint. Every attempt is made
to avoid harsh or rude discipline or punitive measures that are meant to punish a student apart from the essence
of grace found in Christ. Instead, discipline and punishments are to be administered in ways that build, nurture
and uplift the student toward godliness and that appropriately demonstrate prudent judgment according to
Biblical principles.

Every attempt is made to administer discipline fairly and consistently. Administrators and teachers request parental
support in seeking to minister to students and their families with discipline and punishment as necessary.

ECA requests that students and parents embrace the following behavioral principles as they are administered:
Integrity - Ephesians 4:25
Therefore, each of you must put off falsehood and speak truthfully to his neighbor, for we are all members
of one body.”

Purity - Philippians 4:8
“Finally, brothers, whatever is true, whatever is noble, whatever is right, whatever is pure, whatever is
lovely, whatever is admirable — if anything is excellent or praiseworthy — think about such things.”

Respect and Obedience - Romans 13:1-2

“Everyone must submit himself to the governing authorities, for there is no authority except that which God
has established. The authorities that exist have been established by God. Consequently, he who rebels
against the authority is rebelling against what God has instituted, and those who do so will bring judgment
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on themselves.”

Stewardship - | Corinthians 10:31
“So whether you eat or drink or whatever you do, do it all for the glory of God.”

Courtesy - Ephesians 4:32
“Be kind and compassionate to one another, forgiving each other, just as in Christ God forgave you.”

Modesty - Titus 2:11-12
“For the grace of God that brings salvation has appeared to all men. It teaches us to say “no” to
ungodliness and worldly passions, and to live self-controlled, upright and godly lives in this present age.”

General Principles of Courtesy, Respect, Obedience, and Stewardship

Regarding general principles of courtesy and stewardship, the following specific rules have been established in
implementing the ECA philosophy of discipline, subject to administrative interpretations. The following
behaviors are not acceptable:

physical fighting or verbal intimidation

hazing, bullying

foul, obscene, or unwholesome language or behavior, both on and off campus

romantic or public displays of affection (no physical contact with opposite gender)

defacing of property

chewing gum in any school buildings, during the schools operational hours (7:00am - 4:00pm)

the use of cell phones, camera phones, beepers, radios, tape players, CD players, MP3 players,
headphones, and electronic games in school buildings during the school day

o Use of the above mentioned electronic equipment is not allowed on school property at the
elementary campus unless approved by administration.

running in the halls
throwing rocks or snowballs on school grounds

It is a major violation of ECA's discipline code to possess any weapon; i.e. gun, knife (including pocket knife),
etc., or any item giving the appearance of a weapon, drugs, alcohol, tobacco, or pornography on school
property or at school functions. Any violation of this rule may lead to immediate suspension or expulsion.

The appearance of evil or actions which would bring dishonor to Jesus Christ, my parents, or Evangelical
Christian Academy, both on and off campus

Any illegal or immoral activities such as underage drinking, drug use (tobacco included), sexual immorality,
profanity, both on and off campus

Classroom Behavior
Regarding specific classroom behavior, the following behaviors are expected. Students should:

speak and act in ways that demonstrate respect for adults and fellow students.
remain seated until given permission to leave their seats.

speak out in class only when given permission.

obey the classroom rules for each teacher.

Elementary :

Disciplinary Referral Form

Certain types of behaviors demand action and accountability. The Disciplinary Referral Form (Pink Slip)
provides a formal communication between the school and parents. The objective is to keep problems from
becoming serious by keeping parents informed as early as possible.

Actions (in order of severity) include:
First offense: Return of Pink Slip with parent’s signature.
Second occurrence for the same offense: Requires a teacher—parent—administrator conference

Third occurrence for the same offense: May result in suspension or expulsion.
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The school will suspend or expel a student who has blatantly violated the rules and standards of ECA.
Suspension is for a designated number of days or, in serious cases, until the Board of Directors meets to
determine whether to expel the student.

A student may be suspended for disrespect to teachers, staff, or fellow students, fighting, cheating, damaging
school property, profanity, use or possession of tobacco, alcohol, drugs or weapons.

The student or parent may appeal any disciplinary action, short of expulsion, in writing within three school days
of action. Discipline by a teacher may be appealed to the Principal if the parent is not satisfied after a
discussion with the teacher. Action of the Principal may be appealed to the superintendent, whose decision
shall be final.

A student will be recommended to the Board of Directors for expulsion for conduct that repeatedly violates the
standards of Christian behavior as adhered to and taught by ECA. If expulsion is recommended, the parent
shall be informed of the place and time of the Board meeting at which the expulsion is considered. The parent
will be allowed the opportunity to address the Board concerning the proposed expulsion at that time.

Secondary :
Behavior Policy

Teachers and administrators have the responsibility to respect students as individuals and to treat them fairly
without prejudice or bias at all times. Because the classroom dynamics and environment may differ depending
on the subject or even from day to day within a given course, it is the teacher’s responsibility to communicate to
both parents and students specific classroom behavioral expectations. A teacher's expectations for student
conduct shall be consistent with the administration’s overall conduct expectations, and the consequences for
failing to meet the established behavioral expectations must be clearly communicated to both parents and
students. After such communication, the teacher, as the recognized authority in the classroom, has the
responsibility to provide classroom discipline consistent with a positive learning environment.

The Secondary Behavior Policy exists to:

provide an environment that will enable ECA students to succeed in their academic programs.

maintain high standards of Christian character as directed in the ECA Vision Statement.

provide a structure for parent—teacher communications relative to their student’'s behavior in the classroom.
elicit change in a student's behavior and restoration of the student as a positive and productive member of the class.

Although a part of the discipline policy of the school, this policy is meant to address those behaviors within the
classroom that directly impact the learning environment for the individual student and/or the entire class. Itis to
be implemented only after a teacher’s specific classroom discipline policy is ignored by students, is no longer
effective, or if the student behavior is so blatant that it needs immediate attention.

Discipline Procedure
For those students who are a discipline problem in the classroom, the following steps will apply:

1. The student will be corrected by the teacher. Teachers will be expected to have clear,
communicated rules and expectations for classroom behavior. If a student is showing signs of
becoming a behavioral problem, a phone call home from the classroom teacher is expected.

2. If a student does not correct his/her behavior, that student will be sent to the office and the student
will miss the remainder of the class. Students who miss any class time for discipline will be required
to make up missed daily work and quizzes but will receive a 40 percent deduction on the grade.
Students will be allowed to make up test and projects, but will receive a 25 percent deduction on
their grade. Final or quarter exams will be given a 15 percent deduction on their grade. A phone
call home to parents from the administration will accompany this step. Students will return to their
next class once the bell rings.

3. If a student’s misbehavior continues and the student is again removed from class, he/she will be
suspended for a day. The same guidelines as outlined above will apply to missed assignments,
daily work, and tests.

4. The third time a student is removed from class, the student will be suspended, the duration of the
suspension to be determined by the administration on a case-by-case basis.
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Tardies Per Quarter (9 weeks):

1% - 3 tardy: Verbal Warning to Student
4" tardy: E-mail or Phone Call to Parents
5" tardy: One-day Suspension
Dress Code Violation Per Quarter (9 weeks):
1% - 3" infraction: Warning and Correction of Violation before Return to Classroom
4" infraction: E-mail or Phone Call to Parents
5" infraction: One-day Suspension

Gum Chewing Per Quarter (9 weeks):
1%and 2" infractions: ~ Verbal Warning to Student

3" infraction: E-mail or Phone Call to Parents
4™ infraction: One-day Suspension
Cell Phone/Electronics Misuse Per Quarter (9 weeks)
1% infraction: Phone Taken; Returned to Student at the End of the Day
2" infraction: Phone Taken; Parents Retrieve Phone
3" infraction: Phone May Not be Brought into Building
4" infraction: One-day Suspension

Behavior Probation

A student will be placed on behavioral probation whenever there is clear evidence that the student's behavior is

below minimum standards.

Appropriate behavior for all Christians is exemplified by the following values:

A servant mentality (Philippians 2:4-7).
o All Christians are to be examples of Christ's standards (1 Peter 5:1-4).
0 All Christians are to have an attitude of willingness to serve others in humility and obedience (Mark 10:41-45).

Christian conduct (The Ten Commandments, Exodus 20, Deuteronomy 5), holiness (1 Peter 1:15-16), and
character (Fruits of the Spirit, Galatians 5:22-23) will be exemplified in all behaviors. Manifestations of this
behavior include, but are not limited to: submission to authority, demonstration of honesty and integrity, and
respect for others.

Before the Lord, and as a community of believers, we will hold one another and ourselves accountable
(Hebrews 13:17, Hebrews 10:24-25, Galatians 6:2).

To ensure a classroom environment conducive to learning for all students, the following behavioral guidelines
will apply:

Homework is to be completed as assigned.

Confirmed cheating or copying of another student's answers or work on tests or homework will result in

behavioral probation for the remainder of the semester or the next semester. Any second offense may

jeopardize the student's enrollment at ECA.

0 Any student who willingly collaborates with another student who is cheating or copying will be placed on
behavioral probation.

o Students will receive a “0” on the assignment.

0 The teacher, with the Principal, will determine if the incident constitutes confirmed cheating.

Plagiarism of any sort, including but not limited to written words or an individual's ideas, without giving
proper credit to the author or individual, will result in behavioral probation for the remainder of the semester
or the next semester and the student will receive a “0” on that assignment. Any second offense may
jeopardize the student's enrollment at ECA. The teacher, with the Principal and media specialist, will
determine if the incident constitutes willful plagiarism.

Disruption of the learning environment of the classroom in any form will result in one warning that includes
an explanation of the inappropriate behavior. Any further disruptions will result in the student being
removed temporarily from the classroom and mandatory notification of parents. A third offense may result in
the student being sent home for the day and placed on behavioral probation, the length to be determined by
the administration. Continued disregard for other students and/or disobedience and disrespect for the
teacher may jeopardize the student's enrollment at ECA.

Disrespect, including but not limited to inappropriate and/or offensive speech, body language, gestures, or
coarse joking (Ephesians 5:4) directed at peers or adults is not acceptable. Some offenses, by their very
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nature, are without excuse and will be dealt with swiftly by removing the student from the classroom,
mandatory notification of parents, and behavioral probation, the length to be determined by the
administration. Examples of such offenses would include but not be limited to blasphemy, profanity, direct
challenge of the teacher’s authority, and inappropriate physical contact with another student. For such
offenses, the student will be allowed to return to the classroom only after repentance and restoration with
the offended person. Continued disobedience and disrespect for other students and/or the teacher may
jeopardize the student's enrollment at ECA.

Disrespectful behavior towards others that is not malicious or is done out of ignorance will be given one
warning that includes an explanation of the inappropriate behavior. Any additional incidents will result in the
student being removed temporarily from the classroom and mandatory notification of parents. A third
offense may result in the student being sent home for the day and placed on behavioral probation, the
length to be determined by the administration. Continued disregard for other students and/or disobedience
and disrespect for the teacher may jeopardize the student's enrollment at ECA.

ECA students involved in co-curricular activities or athletics will be held to the same standards of conduct
expected in the classroom. Inappropriate behavior of any kind will result in behavioral probation. This
includes, but is not limited to, language and behavior during athletic competitions and any school-sponsored
co-curricular activities, either as a participant or a spectator. Blatant disrespect toward teammates, other
athletes, coaches, referees and/or officials at competitions will result in immediate behavioral probation.

Consequences of Behavior Probation

Students on behavioral probation will relinquish student leadership positions for the duration of the probation
period.

The Athletic Director and/or administration will determine the students' participation in co-curricular or
athletic practices and competitions.

Depending on the offense, students and their parents may be required to meet with the administration.
Such offenses may include but are not limited to those involving commission of a deliberate sin, blasphemy,
mockery, insensitivity, and/or demeaning actions or language toward any individual.

If a student does not show improvement in the areas of behavior and attitude so as to comply with the
standards of ECA, upon administration recommendation, the Board of Directors shall prayerfully consider
the student’s continued enroliment at ECA.

Appeal Process

An appeal process allows any student placed on behavioral probation to request that the behavior, the
probationary measures and restrictions, and/or eligibility status be reviewed.

An appeal may request that the situation and/or behavior that resulted in probation be reviewed, restrictions
be lifted, and/or eligibility be restored.

Students must initiate the appeal, with the written support of their parents, within three school days of
receiving notification of behavioral probation. Written appeals are to be addressed to the administration.

If a behavioral probation is contested, the administration will determine if the case has sufficient merit to
delay restrictions and/or loss of eligibility, pending appeal and a decision.

A council of faculty members and administration will decide the merits of an appeal. The student requesting
the appeal and/or the council may request that the appeal be handled by the administration. The council will
meet and render a decision within five school days of receiving a written appeal from the student.






Academic Policies on Eligibility
Elementary :

Athletics, choir, and handbells are offered.
Elementary Requirements

To be eligible to participate in any co-curricular activity, an ECA Elementary student must have and maintain a “‘C”
average in all subjects during the course of the activity. If any grade drops below a “C”, they will be assessed in weekly
progress reports to determine eligibility. During this time, the student will be suspended from scheduled after
school/evening co-curricular activities until the grade is brought up.

Participation in co-curricular activities is a privilege. All students at ECA will maintain a level of conduct that is above

reproach. Disciplinary actions from teachers or the Principal may result in a student being placed on probationary status.
If the poor behavior is not corrected, the Principal may remove the student from the co-curricular activity.

Secondary :

Athletics

- The Athletic Director and the Secondary administration will determine ECA’s academic standards for
participation in athletics. These standards may be more stringent than those of the Colorado High School
Activities Association (CHSAA).
Academic eligibility for student participation in school-sponsored athletics will be reported to the Athletic Director.
Athletes on academic probation may be prohibited from practicing with the team or from participating in competitions.

Colorado High School Activities Association Require ments
The Colorado High School Activities Association (CHSAA) rules require the following:

In the judgment of the administration of the student's school, he/she is representative of the school's ideals
in matters of citizenship, conduct, and sportsmanship.

During the preceding semester of attendance, the student must not have failed more than one credit.

During the period of participation, the student must be enrolled in courses offering a minimum of five credits per
semester and must not be failing more than one credit.

A student may regain academic eligibility on the sixth Thursday following Labor Day for the first semester
and on the Friday immediately prior to March 10 for the second semester. (Winter sport athletes who have
been declared ineligible for the first semester and did not participate in a fall sport shall use the formal
grading period closest to the beginning of winter practice to determine if eligibility is regained.

ECA Secondary Requirements

Students placed on academic probation will be subject to the following measures and/or restrictions:
- Probationary status will carry over from one academic year to the next year, one semester to the next, one
guarter to the next, and one grading period to the next.
Students placed on academic probation for the first time will receive a warning, meaning that the student
has one week of grace in which he/she may participate in co-curricular activities (students placed on
academic probation for the first time at the end of a semester may be given grace for more than one week).
This week of grace will give an opportunity for the students to raise the grade(s) in the subjects contributing to
academic probation.
Any week after the first warning, if a student receives two D's or one F, he/she will not be allowed to
participate in co-curricular activities for that week.
Students placed on academic probation for the second or any recurring time will be immediately ineligible to
participate in co-curricular activities for that week.
Students placed on academic probation for a second consecutive published report will be ineligible to
participate in co-curricular activities until the next formal grade report.
Students on academic probation may not be excused from any academic class or study hall to be involved
in special co-curricular activities. Responsibilities and obligations related to another class in which the
student received a grade will be permitted; i.e. drama, ensemble, band, or choir performances.
Students placed on probation may have to relinquish student leadership positions during the probation including
but not limited to class offices, Student Council positions, positions as team captains, and/or club offices.

Theater and Music

Theater and music production staff may issue one written warning to any student for behavior, attitude, or conduct
deemed unproductive, disrespectful, or counterproductive to the program. If the situation is not corrected, the student
will be removed from the production, and may be removed from the class related to the performances. (See
Academic Probation, Secondary, page 11, and Classroom Behavioral Policy - Secondary, pages 44-46.)
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Athletic Programs

Mission Statement

“Each one should use whatever gift he has received to serve others, faithfully administering God's grace in its
various forms. If anyone speaks, he should do it as one speaking the very words of God. If anyone serves, he
should do it with the strength God provides, so that in all things God may be praised through Jesus Christ. To Him
be the glory and the power forever and ever. Amen.” (1 Peter 4:10-11)

ECA athletics are considered to be an extension of the classroom and are used to educate the student-athlete
and enhance his or her God-given talents. Student-athletes are considered ambassadors for Jesus Christ and
representatives of ECA and will be held accountable for that role (2 Corinthians 5:20). The goal is to train these
athletes to perform to the best of their God-given ability while displaying a Christ-like character (Colossians
3:23). Athletes, coaches, and administrators will strive for excellence on and off the playing field while
maintaining a spirit of self-control, discipline, respect and perseverance (1 Corinthians 9:24). Competing on an
interscholastic team is a privilege and not an automatic right.

Each student-athlete will be held accountable for actions on and off the court. The following is a list of Biblical
principles that must be practiced by ECA student-athletes. Through athletic participation at ECA, it is the goal that
these qualities will become increasingly evident in each student’s life:

Desire to serve and give all glory to the Lord (1 Corinthians 10:31)

Positive attitude (1 Thessalonians 5:16-18)

Respect for authority: coaches and officials (Romans 13:1-5, Hebrews 13:7, 1 Peter 5:5)
Self-control (Galatians 5:22, Titus 2:1-8, James 3:1-12)

Discipline (2 Timothy 1:7, Hebrews 6:12, 1 Corinthians 9:24-27)

Teachability (Proverbs 10:13-14)

Desire for excellence (Colossians 3:23, 1 Corinthians. 9:24-27)

Teamwork (Romans 12:3-5)

This list is not all-inclusive, but failure to adhere to these principles or the standards put forth by the coach may lead
to suspension from the team.

All athletic policies are reviewed and approved by the Athletic Director.

Athletic Awards — Secondary

Criteria for earning a letter will be left to the guidelines of the athletic department. Each coach will present these
guidelines at the beginning of each season to the players and the parents.

Athletic Fees:
Elementary Athletic Fees

An athletic fee is charged for each sport in which a student participates. A portion of this fee goes to CSAL to cover
administrative costs and gate fees for the particular sport. This fee also supports the athletic program at ECA.

Secondary Athletic Fees

Enrolled students: An athletic fee of $125 is charged each time a student tries out for an athletic team. This fee
helps support the athletic programs at ECA. Students not making a team will have their fee refunded.

Non-enrolled students (including Home-schooled students): An Athletic fee of $375 is charged each time a
student tries out for an athletic team. One-third of the fee ($125) helps support the athletic programs at ECA
(equipment, uniforms, officials, facility, etc); another one-third ($125) provides for athletic administration and
transportation; and the final one-third ($125) goes toward required processing and paperwork above that
required for enrolled students. Students not making the team will have their fee refunded.

In order to enable the student to become better acquainted with our student-body and to enable them to be
informed representatives of ECA, regular chapel attendance is highly encouraged. Furthermore, home
school students must attend six chapel services prior to or during their sport-specific season to remain
eligible for participation. Those who participate in athletics with ECA but who are enrolled at another school
will need to have an alternative plan for chapel attendance which can be arranged with the Athletic director.
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Athletic Forms

All forms required for interscholastic team participation are available in the school office. A separate form must be
filled out for each student-athlete, completed and returned before the first practice.

Parental Permission Slip

Parents of student-athletes must complete and return a permission form before the first practice. One
permission form may be signed for multiple sports for one student-athlete. This form must be on file in the office
before the student may participate in try-outs, practice, or contests.

Emergency Information Form

It is extremely important to have an updated emergency form on file at all times. In the case of injuries or
emergencies, the emergency form may be the only guide to getting a student athlete the proper medical care. A
new form does not need to be filled out for each sport; however, if information changes, the form should be updated
as soon as possible.

Physical Examination Form

CHSAA and CSAL require a current physical examination form to be on file with the school for any student
participating in interscholastic activities. No student will be allowed to participate in a sport until the physical
examination form has been turned in to the office. A physician must sign the form.

Note: All forms must be turned in before the stude nt may begin practice.

Expectations of Athletes
School Attendance
Students absent from school for the entire day are ineligible to practice or participate in athletic events on that day.

Students must be in attendance for a minimum of one half of the school day to participate in any athletic
activity or event, including practice.

Exceptions will be made only for medical appointments or a similar need and then only when prior approval has
been obtained from the administration.

It is the student’s responsibility to contact his/her teachers in advance to 1) obtain all assignments and 2) to make
arrangements for any quizzes or tests missed because of the absence. All assignments are to be completed and
turned in by the next class time after the absence.

Standards for Participation

Athletic participation is a privilege and a responsibility. Athletes are constantly in the spotlight and are held to
the same standards expected of every ECA student. Below is a list of standards that each athlete is required to
follow in the classroom or on the field. Failure to follow these standards may result in dismissal from the team.

Respect for opponents and other athletes

Mentoring and nurturing younger players (hazing and bullying of any sort will not be tolerated)
Respect for facilities (Luke 12:48)

Attitude (Philippians 2:3-5, 1 Thessalonians 5:16-18)

Strong work ethic (Colossians 3:23, 1 Corinthians 9:24-27)

Self-discipline and self-control (Galatians 5:22, 2 Timothy 1:7, James 3:1-12)

Attentive and willing to be coached (Proverbs 10:13-14, Romans 13:1-5)

Athletic skills

Academics: Please see Co-Curricular Activities, Academic Policies on Eligibility, page 48.

God has blessed everyone with individual talents, and the ECA athletic department encourages the use and
development of those talents. ECA coaches work hard to place athletes on a team that will best suit their talents
and help them develop and improve. At the Elementary and Junior High levels, coaches will not dismiss athletes
based on athletic skill. At the High School level, there may be a tryout for team participation. Athletes will not be
dismissed solely because of athletic ability, but it may be a factor with the other standards listed above.

Note: Coaches and administrators reserve the right to suspend or dismiss an athlete at any time durin g
the season for failure to follow the sta  ndards listed above.
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Travel — Secondary Athletics
Behavior in school vans is to be no different than the behavior expected while on school grounds.
Athletes are required to travel to and from games with the team.

Athletes may travel home with their parents if they have permission from their coach. Coaches do have the
option of requiring players to travel home with the team.

Expectations of Coaches
Bench Coaching

The expectations placed on ECA student-athletes are similar to those expectations placed on ECA coaches.
ECA coaches are held to high levels of accountability. ECA coaches are required to maintain a professional
and Christ-like attitude at all times. They are to be exemplary role models to the athletes, parents, fans, and
other schools. These standards must not be compromised even in the heat of a game.

Team Devotions

Coaches are responsible for incorporating the Word of God into their sport. Coaches will hold regular team
devotions to communicate that everything done is to be honoring to the Savior because He gives the unique
talents and abilities. ECA coaches are committed to this top priority.

Team Management

Coaches are expected to manage their teams in a manner that is organized, enthusiastic, caring and, above all
else, honoring to God. The coach is responsible for all aspects of the team (equipment, uniforms, practice plans,
supervision of athletes, devotions, etc.). Coaches strive to make ECA athletics the best it can possibly be.

Expectations of Parents and Fans

Sportsmanship

CHSAA and CSAL are concerned with the decline of sportsmanship among their athletes, coaches, and
spectators. At ECA, sportsmanship is taken very seriously, but probably not for the same reasons as the public
schools. Christians are called to glorify the Lord in everything they do (1 Corinthians 10:31) and that includes
attitudes and behaviors during an athletic contest.

Behavior as a Spectator

ECA students are expected to behave in a godly manner before, during, and after an athletic contest, and the
same is expected of the parents and spectators. To encourage everyone at ECA athletic contests, the following
list offers several suggestions:

Spectators are at a contest to support and encourage the team and to enjoy the skill and competition.

School athletics are learning experiences for students. Mistakes will be made. Praise the student-athletes in
their attempt to improve themselves as athletes and students.

Learn the rules of the game to understand and appreciate why certain situations occur.
Show respect for the opposing players, coaches, and spectators. Treat them as guests.

Respect the integrity and judgment of game officials. Understand that they are doing their best to promote the
student-athlete and admire their willingness to participate in full view of the public.

Recognize and show appreciation for outstanding play by either team.
Use only those cheers that promote and uplift the teams involved.
Be a positive role model through actions and by censuring those nearby whose behavior is inappropriate.

Hazing Policy

Hazing is defined as any act, physical, mental, emotional, or psychological, which subjects another person,
voluntarily or involuntarily, to anything that may abuse, mistreat, degrade, humiliate, harass, or intimidate him or
her or which may in any fashion compromise his or her inherent dignity as a person. In keeping with its
commitment to provide for a community rooted in Christian ideals, ECA unconditionally opposes any situation
that will, as a result, produce mental or physical discomfort, embarrassment, harassment or ridicule. Freedom
from the humility and danger of hazing is guaranteed to every member of the ECA community.
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Co-Curricular Programs — Elementary

Band (Grades 5 — 6)
Note: This class may be chosen instead of General M usic and therefore is a curriculum elective.

The Elementary band program meets during school, and parents and students should expect additional practice
at home. The band members are preparing for music worship leadership through learning music fundamentals
and improving technique on an instrument. Leadership opportunities include concerts, chapel presentations,
and solo-ensemble festivals.

Handbells (Grades 5 — 6)

Three Elementary handbell choirs meet once a week during school. This is an opportunity for students to
develop skills of discipline, team playing, and musicianship in a positive format using the talents the Lord has
given them. The choirs prepare for church and chapel performances, school concerts, and community events.

Having Fun with Spanish Enrichment Club (Grades K - 6)
Having Fun with Spanish Enrichment Club meets one afternoon per week after school. Members are exposed to

the Spanish culture in a fun way as they interact with one another in Spanish. The Club meets Wednesdays
from 3:00-4:00pm

Art Club (Grades K-6)

Art Club meets one afternoon per week after school. Members will explore artistic expression, through painting,
drawing, creating and having fun! Our instructors are internationally collected Impressionist Lindsay Dawson
and his wife, Cathy, professional “crafter’, who are also parents at ECA. The Club meets Mondays from 3:00-
4:00pm.

The Kingdom Seekers Chorale (Grades 4 — 6)

The Kingdom Seekers Chorale consists of students who would like to participate in choir. The goal is to allow
students the opportunity to use their God-given talents for the glory of the Lord. Choir meets weekly during
school to prepare for church and chapel performances, school concerts, and community events.

Joyful Praise Choir (Grades 4 - 6)
Students must be enrolled in The Kingdom Seekers Chorale to be eligible to audition for this advanced Choir.

Co-Curricular Programs — Secondary

Cheerleaders
Cheerleaders assist in elevating morale, school spirit, and spectator involvement at games and related events.

Matchwits

Matchwits is an academic team with competitions held among schools in the Black Forest League (BFL) and is
eligible to participate in regional and state competitions based on success at the league level. ECA competes in
five meets from October through February at the high school level (grades 9-12).

Matchwits competition is also available to ECA junior high students (grades 7 and 8), and the three monthly
meets are in January, February, and March.

The ECA Matchwits teams are made up of students chosen by the sponsor based on faculty recommendation,
and students who participate in Matchwits on the high school level are eligible to earn a letter.

Matchwits is dependent on student interest and sponsor availability.

Student Council

The Student Council serves:

to aid in the development and oversight of activities and events relevant to the student population subject to
the oversight of administration.

as a means of policy representation and application for students in relation to administration.

Student Council provides leadership opportunities for 912" grade students through elected class officer
positions.
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The Student Council:

maintains central involvement in the promotion of spiritual and academic development within the student
population

is responsible for student elections and campaigns for student offices.
is responsible for regulation of all class functions under the overall supervision of the Administration.

Theater and Music Productions

Theater and music productions may occur throughout the school year and offer involvement for all ECA
Secondary students.
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Fees

Enrollment - Application Processing Fee

The application-processing fee must be paid for students enrolling for the first time, including siblings of
current students. Previous students reapplying for enrollment at ECA, who are not currently enrolled,
must also pay the application fee.

Only applications that are received with this fee will be considered.
The application-processing fee is non-refundable and not subject to any discount.
The fee is $50 per student.

Enrollment - Screening/Testing Fee

The screening/testing fee must be paid for students enrolling in Kindergarten through 6" grade for the
first time, including siblings of current students. Previous students reapplying for enrollment at ECA,
who are not currently enrolled, must also pay the screening/testing fee.

The screening/testing fee is non-refundable and not subject to any discount.
The fee is $20 per student.

Enrollment - Reqistration/Re-enroliment Fee

All students enrolling and re-enrolling at ECA must pay the registration fee.

The registration fee must be paid by March 31 (or make arrangements for monthly payments through
the ECA Business Office), or the student's reservation for the next academy year may be forfeited. If the
fee is paid after the March 31 deadline, the student may retain a position, subject to availability, and the
registration fee will increase. If space is not available, the student will be placed on a waiting list.

For students not enrolled at ECA during the previous year, including siblings of current students, the
registration fee is due upon notification of acceptance at ECA and will be at the reduced rate if paid
within two weeks of acceptance. Should the deadline be missed, the registration fee will increase and
the student's position may not be guaranteed.

The registration fee is non-refundable (in most cases) and not subject to any discount. Refund of the full
registration fee is permissible in the case of a family move away from the Colorado Springs area or the
school is unable to provide the tuition assistance requested by the family.

Fundraising

Tuition covers about 70% of the cost of educating a child at ECA. We are thankful for the support of our
founding churches for their provision of facilities, utilities and custodial services that help make tuition
affordable for families. In addition to the supporting churches, approximately 10% of other essential
expenses are covered through charitable donations. We are thankful for the Leonard ECA Foundation,
friends of ECA, and many ECA families who go above and beyond their obligations to support this
viable ministry. Each ECA family is also strongly encouraged to fully support the following school-wide
fund raisers as they are able. Any budget shortfall will likely result in increased tuition, so your
participation (and that of your “network” of friends and families) actually helps to keep your costs down.

School-wide Fund Raising Plan:

September 13, 2010 — ECA Golf Classic — This year marks the 4™ consecutive year for this
successful fundraiser. Individuals and corporate sponsors are encouraged to participate in this
event. Visit the ECA website for further information or to register.

November and December — Support the Leonard ECA Foundation with your end-of-year appeal
for tax deductible contributions that directly help the school.

February to April, 2011 — Impact 2011 - This event has a two-fold purpose. First, it provides an
opportunity for ECA staff, students and volunteers to reach out and perform service projects that
are really helpful to the greater Colorado Springs community. Second, it provides the platform
for our major annual fundraising event. Families are encouraged to be involved in the service
aspect of the projects. Each family is HIGHLY ENCOURAGED to participate in the letter writing
campaign. Those families who have sent 20 or more letters in the past two years have helped
the school raise tens of thousands of dollars which have kept tuition low. Let’s all work together
to make the 2011 effort the most successful yet on behalf of Christian education.
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Note: Some clubs, classes, teams and other groups will be conducting fund-raising activities during the
school year. Please be as supportive as you are able of those who are attempting to keep the costs of
participation low!

Student Fees - Elementary

Athletics (per sport) $ 63
Choir (per semester) $ 11
Handbells (per semester) $ 11
Band Instrument Rental (per semester) $ 53
Art Club (per month) $ 32
Spanish Club (per month) $ 37
Elementary Advanced Choir (per semester) $ 17

Student Fees - Secondary

Athletics (per sport) $131
Physical Education T-Shirt (required) $ 11
Band (per semester) $ 11
Band Instrument Rental (per semester) $ 53
Choir/Ensemble (per semester) $ 11
Junior High Laboratory (per year) $ 17
Biology Laboratory (per year) $ 27
Chemistry Laboratory (per year) $ 27
Advanced Placement Courses (per class) $105
Graduation Fee $ 100
Grades 7-12 Athletic Pass $ 11
Tuition Policy

ECA strives to provide a high quality, yet affordable, Christian and classical education. Because the majority of
ECA income is from tuition, abiding by the tuition policies is crucial to keep our school strong. The ECA Board
of Directors annually approves the Tuition and Fee Schedule.

2010-2011 Tuition Schedule :

Grade Level Annual Tuition
2-Day Pre-Kindergarten (T, Th) $1,279
3-Day Pre-Kindergarten (M,W,F) $1,917
3-Day or Half-Day Kindergarten $3,196
Full-Day Kindergarten — Grade 6 $5,860
Grade 7 — Grade 12 $6,555
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Tuition Payments

Tuition is to be paid annually, semi-annually, or in 10, 11, or 12 monthly instaliments.

Monthly tuition payments are due on the 5" or 20" of each month. Payments not received by the due
date are past due. A late notice will be sent and a $25 late fee added to the outstanding balance.

A FACTS administration fee of $41 per family will be added to the total tuition, unless payment is made
annually or semi-annually.

If paid annually, the entire tuition amount is due by July 1.
If paid semi-annually, half of the tuition is due July 1, and the remaining half is due December 1.

If paid in ten monthly installments, the monthly payments are due on the 5™ or 20" of each month,
beginning in July and ending in April. For an 11-month schedule, payments are July through May. For
a 12-month schedule, payments are July through June.

Student fees will be billed directly from the ECA Business Office on a monthly basis.

2010-2011 Facility Operations Fees

Grade Level Annual Fee Per Student
2-Day Pre-Kindergarten (T, Th) $120
3-Day Pre-Kindergarten (M,W,F) $180
3 Day or Half-Day Kindergarten $360
Full-Day Kindergarten — Grade 12 $600

This fee was added in the summer of 2010 to cover increased facility operations (namely utilities,
custodial, maintenance and insurance) subsequent to the acquisition of the Logan/Van Buren property.

Referral Tuition Credit_:

ECA encourages its families to always be on the lookout for students and families that would benefit from an
ECA education. To encourage this ongoing search, ECA offers a “Referral Tuition Credit” These credits may
be subject to income tax. These credits apply to the referring family only and credited when the new family
enrolls. If the new family withdraws prior to the completion of the first year, credits will be reduced on a pro-
rated basis. Please direct any questions about this to the ECA Business Office. The following chart reflects the

amount of tuition discount an existing family can earn.

Grade Level and Note

Referral Credit

no limit to the number of new

recruit.

families that a current family may

2-Day Pre-Kindergarten (T, Th) $200
3-Day Pre-Kindergarten (M,W,F) $200
3 Day or Half-Day Kindergarten $200
Full-Day Kindergarten — Grade 12 $400
NOTE — The maximum a current

family can earn by referring a new

family is $800. However, there is $800
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Tuition Discounts

Families may be eligible for tuition discounts based on the following criteria:

(0]

Multiple Student Discount

For families with more than one student enrolled in any grade at ECA, the multiple student discount applies.
A family unit is defined as the parent(s) or guardian(s) and the students that live in that household and are
claimed as dependents for federal income taxes. The discounts are applied in the order of the oldest
student to the youngest as follows:

1% Student: no discount applies; 2" Student: 10% off, 3 Student: 25% off; 4" Student 50% off; each
additional Student: 50% off.

Pre-Paid Tuition Discount:
Annual : One payment with tuition paid in full by July 1: $175 per student
Semi-Annual : Two 50% payments paid by July 1 and December 1: $125 per student

Founding-Church Membership —OR— “Appreciation” Disc ount (per student) :

Grade Level Founding-Church Members “Appreciation” Discount
2-Day Pre-Kindergarten (T, Th) $125 $30
3-Day Pre-Kindergarten (M,W,F) $175 $45
3-Day or Half-Day Kindergarten $375 $90
Full-Day Kindergarten — Grade 12 $500 $125

Families may be eligible to receive EITHER the “Founding Church Member” Discount —OR- the
“Appreciation” Discount as defined below:

Founding-Church Member Discount is for active members of ECA’'s founding churches (Grace
Presbyterian, Village Seven Presbyterian). To qualify for these discounts, at least one parent or legal
guardian must be a current member of either founding church and must appear on a current church
membership roll. For families with less than one year’s residence in Colorado Springs, the member
discount may be given on a provisional basis up to six months. This discount is withdrawn back to the date
of enrollment if the parents fail to complete requirements for church membership during this six-month
period.

“Appreciation” Discount __is for:

Students of a parent or guardian who is on active duty with any U. S. military branch
Students of a parent or guardian who is retired from any U. S. military branch

Students of a parent or guardian who is a member or regular attenders of one of the churches with
students at ECA during the prior school year. For a list of these churches, please contact ECA
admissions.

Students of a parent or guardian who is an ECA alumnus.
Students of a parent or guardian who is a missionary.

Delinquent Tuition

With the FACTS Tuition Management Services system, parents may choose the due date and method for
tuition payment. Tuition payments are due on the selected date each month.

An account is past due if the payment is not received within ten days after the selected date. A $25 late fee
will automatically be added to the account.

If the account is not paid in full or arrangements made for payment and the student attends classes, the
student may be removed from classes and the parents contacted to pick up the student from school.

No student records, except for shot records/medical forms, will be released until payment has been made in
full for all outstanding charges.



Tuition Assistance

Tuition assistance and scholarships are available for those in need. Please contact the ECA Business
Office, 574-0920, for further information.

Tuition Refunds

If a student leaves ECA, refunds are calculated according to the following table:

Days Enrolled until Withdrawal % of Earned Tuition Month and Day
0 10 8/ 19/10
1-20 20 9/16/10
21 -40 25 10/15/10
41 -60 40 11/11/10
61 —80 50 12/17/10
81-100 60 2/2/11
101 -120 75 3/11/11
121 - 140 80 3/30/11
141 - 160 90 4/27/11
161 + 100 N/A

Earned tuition is calculated by multiplying the full tuition, less applicable discounts, by the earned
percentage. After calculating earned tuition, any excess tuition received by the school may be refunded.

If all earned tuition has not been received, ECA will bill the responsible party. Any fees paid will not be refunded.
If a student begins the year after school has begun, the first month's tuition will be prorated in half-month

increments. The balance of the tuition will be paid monthly through April, May, or June.




